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RULES  GOVERNING  THE  BOARD. 


ARTICLE  1. 

ORGANIZATION. 

Section  1.  The  regular  meeting  of  the  Board  on 
the  first  Monday  of  January  of  each  year  shall  be 
called  to  order  by  the  President,  or  by  the  Vice  Presi¬ 
dent  acting  in  his  stead,  or  by  a  temporary  chairman, 
should  the  office  of  President  and  Vice  President  be 
vacant  by  reason  of  the  absence  of  both  the  President 
and  the  Vice  President,  or  by  reason  of  the  expiration 
of  the  terms  of  office  of  both  President  and  Vice 
President  on  account  of  their  terms  of  membership 
on  the  Board  having  expired;  and  the  presiding 
officer  shall  at  once  have  the  Secretary  read  the  quali¬ 
fication  oaths  of  office  of  the  new  members,  and  if 
such,  when  read,  comply  with  the  law,  he  shall  order 
the  same  placed  on  file,  after  which  proceeding,  roll 
call  shall  be  had,  and  the  Board  shall  then  proceed 
to  the  election  of  a  President  and  Vice  President  to 
serve  for  the  ensuing  year  or  until  their  successors  are 
elected  or  have  qualified, — such  officers  so  elected  to 
immediately  assume  the  duties  of  their  offices;  and  the 
Board  shall  then  proceed  with  the  regular  order  of 
business  under  the  rules. 

Sec.  2.  Provided  the  terms  of  office  of  any  of  the 
following  named  officers,  elected  by  the  Board  as 
authorized  by  statute,  shall  expire  on  the  first  day  of 
August  of  any  year,  the  Board  shall  proceed  at  the 
first  regular  meeting  in  July'  of  that  year  to  the  elec¬ 
tion  of  a  successor,  viz.:  Superintendent  of  Instruc¬ 
tion;  Secretary  of  the  Board;  Superintendent  of 
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Buildings;  Attorney  of  the  Board;  and  such  other 
officers  as  the  Board  may  have  elected  to  fill  positions 
created  by  it  under  the  statutes. 

ARTICLE  II. 

MEETINGS. 

Section  1.  The  Board  shall  open  its  regular  meet¬ 
ings  on  the  dates  provided  by  statute  at  the  hour  of 
7.30  p.m., — unless  another  hour  shall  be  set  by 
resolution. 

Sec.  2.  Whenever  the  President  shall  call  a  special 
meeting  of  the  Board  as  authorized  by  statute  he 
shall  specify  the  particular  business  for  which  the  call 
is  issued;  and  no  business  shall  be  transacted  at  the 
special  meeting  excepting  that  which  is  specified  in 
the  call. 

ARTICLE  III. 

DUTIES  OF  PRESIDENT. 

Section  1.  The  President  shall  perform  all  duties 
incumbent  upon  him  by  statute,  enforce  the  rules  of 
the  Board,  sign  all  documents  ordered  executed  by 
the  Board,  and  perform  such  other  duties  as  pertain 
to  his  office  or  shall  be  enjoined  by  the  Board. 

Sec.  2.  He  shall  appoint  at  the  second  regular 
meeting  in  January  after  the  regular  order  of  business 
is  finished  such  standing  committees  as  may  be  auth¬ 
orized  by  the  rules  governing  the  Board;  and  the 
members  of  the  committees  so  appointed  shall  serve 
as  such  until  their  successors  are  appointed,  unless 
they  be  excused,  or  be  disqualified  by  reason  of  retire¬ 
ment  from  membership  on  the  Board,  or  be  otherwise 
incapacitated. 

Sec.  3.  He  shall  have  general  supervision  of  the 
business  of  the  Board,  and  shall  be  ex-officio  a  member 
of  all  committees,  but  without  vote. 
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Sec.  4.  He  may  appoint  a  page  to  serve  the  Board 
during  his  term  of  office,  who  shall  receive  as  compen¬ 
sation  one  dollar  for  each  session  attended. 

ARTICLE  IV. 

DUTIES  OF  VICE  PRESIDENT. 

Section  1.  It  shall  be  the  duty  of  the  Vice  Presi¬ 
dent  to  perform  the  duties  of  the  President  in  case  of 
his  absence  or  disability. 

ARTICLE  V. 

DUTIES  OF  SECRETARY. 

Section.  1  The  Secretary  shall  perform  all  duties 
incumbent  upon  him  by  statute,  and  such  other  duties 
as  pertain  to  his  office  or  shall  be  enjoined  by  the  Board. 

Sec.  2.  He  shall  notify  all  persons  of  their  election 
as  members  of  the  Board  and  shall  notify  all  officers, 
teachers,  janitors, -and  other  persons,  of  their  election 
by  the  Board. 

Sec.  3.  He  shall  notify  all  members  of  the  Board 
of  special  meetings  called  according  to  the  rules;  and 
shall  notify  all  members  of  the  change  of  hour  of  any 
regular  meeting  when  made  in  accordance  with  the 
rules,  excepting  those  members  who  were  present  at 
the  time  the  resolution  authorizing  change  of  hour  was 
passed. 

Sec.  4.  He  shall  submit  a  report  to  the  Board  at 
the  second  regular  meeting  of  each  month  showing  the 
total  receipts  of  the  Board  from  the  beginning  of  the 
fiscal  year  to  the  first  of  the  month  in  which  the  report 
was  submitted,  the  total  expenditures  for  that  period, 
and  the  warrants  outstanding  at  the  beginning  of  the 
month. 

Sec.  5.  He  shall  keep  a  full  and  fair  account  of 
all  receipts  and  expenditures  of  the  various  school 
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funds,  and  report  the  condition  of  such  funds  to  the 
Board  whenever  required. 

Sec.  6.  He  shall  in  the  month  of  June  of  each  year 
submit  to  the  Chairman  of  the  Committee  on  Supplies 
a  list  of  all  supplies  and  stationery  and  the  amount 
of  fuel  which  it  is  estimated  will  be  required  for  the 
use  of  the  schools  for  the  ensuing  school  year,  and  shall 
when  instructed  by  the  Chairman,  advertise  for  bids 
on  the  same. 

Sec.  7.  He  shall  see  that  all  supplies  ordered  are 
delivered  at  the  proper  time  and  in  good  condition  at 
the  various  schools  or  the  depot  of  supplies. 

Sec.  8.  He  shall  notify  the  Custodian  when  sup¬ 
plies,  stationery,  or  books,  are  to  be  delivered  into  the 
care  of  that  officer,  stating  the  kind  or  quantity  of 
each  book  or  article  of  supply  and  the  name  of  party  or 
firm  from  whom  ordered. 

Sec.  9.  He  shall  furnish  the  Custodian  with  the 
cost  price  of  all  articles  of  supply,  stationery,  and  books 
carried  in  stock. 

Sec.  10.  He  shall  purchase  supplies,  and  other 
articles  when  directed  by  the  Board  or  in  case  of 
emergency  when  directed  by  the  Chairman  of  the 
Committee  on  Supplies;  and  it  shall  be  his  duty  upon 
the  requisition  of  the  Board,  its  committees,  or  duly 
authorized  officers,  to  purchase  all  articles  needed  and 
not  otherwise  provided  for. 

Sec.  11.  He  shall  notify  each  and  every  person 
whose  services  may  be  required  in  the  making  of  the 
annual  report  that  all  information  and  statistics  to  be 
used  in  such  report  shall  be  in  the  hands  of  the  Secre¬ 
tary  not  later  than  the  first  day  of  February  of  each 
year. 

Sec.  12.  He  shall  require  all  documents  which  he 
may  have  taken  from  his  files  for  the  reference  or  in¬ 
formation  of  any  member  or  officer  of  the  Board  to  be 
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returned  to  him,  so  that  the  files  in  his  office  may  be 
kept  approximately  complete. 

Sec.  13.  He  shall  receive  all  proposals  or  bids 
which  come  to  him,  endorse  upon  them  the  dates  of 
their  receipt,  and  deposit  them  in  envelopes  in  the 
places  provided  therefor,  to  be  opened  at  such  time 
and  place  and  in  such  manner  as  the  rules  provide, 
or  as  the  Board  or  any  committee,  when  duly  author¬ 
ized,  shall  direct. 

Sec.  14.  He  shall  at  the  close  of  each  month  ap¬ 
prove  and  present  to  the  Committee  on  Finance  and 
Claims  the  pay-roll  for  janitors;  and  such  pay-roll 
shall  be  presented  to  the  Board  only  after  the  actual 
service  of  the  employee  has  been  rendered;  but  in  the 
months  of  December  and  June  an  exception  may  be 
made  to  this  rule  by  action  of  the  Board. 

ARTICLE  VI. 

DUTIES  OF  SUPERINTENDENT  OF  INSTRUCTION. 

Section  1.  The  Superintendent  of  Instruction 
shall  perform  all  duties  incumbent  upon  him  by  statute 
and  enforce  the  rules  of  the  Board  governing  the 
schools;  and  he  shall  perform  such  other  duties  as  pertain 
to  his  office  or  shall  be  enjoined  by  the  Board.  He 
shall  act  under  the  advice  and  direction  of  the  Board 
and  shall  have  superintendence  of  all  schools  under 
control  of  the  Board,  and  of  the  entire  teaching-staff 
therein, — including  supervisors,  principals,  teachers, 
the  attendance  officer,  and  all  persons  in  any  way 
connected  with  the  work  of  instruction. 

Sec.  2.  He  shall  attend  all  regular  meetings  of  the 
Board,  and  shall  also  meet,  when  requested,  with  any 
committee  of  the  Board. 

Sec.  3.  He  shall  see  that  the  rules  governing  the 
schools  are  uniformly  carried  out  in  all  the  schools, 
and  he  shall  be  empowered  to  print  and  to  issue  such 
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additional  instructions  as  he  may  deem  necessary  in 
the  management  of  the  schools. 

Sec.  4.  He  shall  be  empowered  to  hold  meetings 
of  the  teaching-staff  at  such  time  and  place  as  he  may 
appoint. 

Sec.  5.  He  shall  direct  and  supervise  the  details 
of  instruction  in  all  the  schools  under  the  control  of 
the  Board,  and  shall  provide  rules  for  the  promotion 
and  advancement  of  pupils. 

Sec.  6.  He  shall  annually  before  the  close  of 
schools  for  the  summer  vacation  report  to  the  Com¬ 
mittee  on  Teachers  and  Instruction  the  names  of 
those  whom  he  recommends  for  supervisorships,  the 
names  of  those  whom  he  recommends  for  principalships, 
the  names  of  those  whom  he  recommends  as  teachers, 
and  the  names  of  those  whom  he  recommends  for 
other  positions  in  the  schools  in  connection  with  the 
work  of  instruction;  and  he  shall  report  the  names 
of  those  whom  he  recommends  to  be  placed  on  the  list 
of  Permanent  Teachers,  the  names  of  those  whom  he 
recommends  to  be  placed  on  the  list  of  Elected  Teach¬ 
ers,  the  names  of  those  whom  he  recommends  to  be 
placed  on  the  list  of  Assigned  Teachers,  the  names  of 
those  whom  he  recommends  for  retirement  under  the 
Teachers’  Retirement  Fund  law;  and  the  names  of 
those  whom  he  recommends  for  dismissal  from  the 
service  of  the  Board. 

Sec.  7.  He  shall  keep  a  record  of  all  meritorious 
applicants  for  positions  as  teachers  in  the  schools, 
and  shall,  when  opportunity  permit's,  or  when  the 
Committee  on  Teachers  and  Instruction  so’  directs, 
inspect  the  actual  classroom  work  of  any  applicant,  and 
any  expense  to  which  he  may  be  put  in  making  such 
inspection  and  any  expense  to  which  he  may  be  put  in 
visiting  other  school  systems,  shall  be  paid  by  the 
Secretary  of  the  Board,  on  the  approval  of  the  Chair¬ 
man  of  the  Committee  on  Teachers  and  Instruction. 
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Sec.  8.  He  shall  be  an  advisory  member  of  the 
Committee  on  Examination  of  Teachers,  which  com¬ 
mittee  shall  be  under  his  supervision;  and  he  shall 
be  empowered  to  name  not  more  than  three  other 
advisory  members  of  this  committee  when  in  his 
judgment  such  additional  service  is  needed. 

Sec.  9.  He  shall  keep  on  file  in  his  office  a  map 
showing  the  boundaries  of  each  school  district,  and 
shall  furnish  copies  thereof  to  the  principals  of  the 
various  schools. 

Sec.  10.  He  shall  make  such  assignment  of  pupils 
to  the  different  buildings  as  may  improve  their  classi¬ 
fication  or  may  lessen  the  expense  of  maintaining  the 
schools. 

Sec.  11.  He  shall  assign  teachers  and  principals 
to  their  position  in  the  schools  on  some  date  prior 
to  the  opening  of  schools  in  September. 

Sec.  12.  He  shall  make  such  transfer  of  teachers 
and  consolidation  of  classes  as  in  his  judgment  may  be 
necessary. 

Sec.  13.  He  shall  appoint  heads  of  departments  in 
the  high-school,  and  those  assistants  to  the  principal 
of  the  high-school  who  may  be  assigned  to  extra  duty 
as  provided  by  the  rules  of  the  Board;  and  he  shall 
appoint  substitute  teachers  to  fill  temporary  vacancies 
occasioned  by  absence  of  any  member  of  the  teaching- 
staff  from  duty. 

Sec.  14.  He  shall  discontinue  the  service  of  As¬ 
signed  Teachers  or  of  Assigned  Principals  if  their  work 
is  unsatisfactory  or  if  they  are  incompetent  to  discharge 
the  duties  devolving  upon  them;  and  for  the  same 
cause,  he  shall  report  Permanent  Teachers  or  Elected 
Teachers  to  the  Board,  through  the  proper  committee, 
for  dismissal. 

Sec.  15.  He  shall  report  through  the  proper  com¬ 
mittee  with  recommendations,  whenever  any  of  the 
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school  buildings  of  the  city  are  so  congested  in  attend¬ 
ance  as  to  require  increased  school  accommodations. 

Sec.  16.  He  shall  keep  himself  informed  on  the 
school  systems  of  other  cities,  their  organization, 
modes  of  government,  methods  of  moral,  intellectual, 
industrial  and  physical  training,  and  the  general 
workings  of  their  systems;  and  for  this  purpose  may 
visit  each  year  the  schools  of  other  cities,  and  shall 
effect  the  best  arrangement  possible  for  a  tegular  and 
permanent  exchange  of  reports  between  this  and 
other  Boards  of  Education. 

Sec.  17.  He  shall  keep  a  permanent  record  of  the 
condition  of  each  school  each  month  and  for  the  year; 
and  he  shall  prepare  a  system  of  blanks,  registers, 
and  reports,  and  prescribe  rules  for  keeping  the  same. 

Sec.  18.  He  shall  have  power  to  have  put  in  print 
form  certain  sections  of  the  rules  or  excerpts  there¬ 
from,  for  the  benefit  of  principals,  pupils,  teachers, 
and  others  to  whom  such  sections  or  excerpts  are 
applicable;  and  he  shall  put  in  print  form  such  in¬ 
structions  to  members  of  the  teaching-staff,  pupils, 
or  patrons,  as  in  his  judgment  seem  advisable. 

Sec.  19.  He  shall  annually  on  or  before  the  first 
of  September  each  year,  make  a  report  to  the  Board 
on  the  progress  and  condition  of  the  schools,  and 
recommend  such  general  measures  as  in  his  judgment 
may  seem  desirable  for  the  improvement  of  the  schools; 
and  before  presenting  such  report  he  shall  be  em¬ 
powered  to  have  the  same  put  in  printed  form  for  the 
members  of  the  Board,  and  for  distribution  to  the 
members  of  the  teaching-staff,  and  for  exchange. 

Sec.  20.  He  shall  be  empowered  to  excuse  mem¬ 
bers  of  the  teaching-staff,  without  loss  of  pay,  to  visit 
other  schools,  or  to  attend  educational  meetings,  or 
for  any  strictly  educational  purpose  authorized  under 
the  rules  governing  the  schools. 

Sec.  21.  He  may  transfer  a  pupil  from  one  school 
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to  another  and  may  for  cause  suspend  or  expel  a  pupil 
from  school. 

Sec.  22.  He  may  be  absent  from  the  city  when 
authorized  or  directed  by  the  President  of  the  Board, 
or  by  any  of  the  Board's  committees,  or  when  granted 
leave  of  absence  by  vote  of  the  Board. 

Sec.  23.  He  shall  inspect  and  countersign  all  re¬ 
quisitions  of  principals  for  supplies  needed  in  instruc¬ 
tion,  and  for  books  furnished  through  the  Custodian 
of  Supplies,  and  for  this  purpose  shall  furnish  each 
principal  with  the  necessary  order  blanks. 

Sec.  24.  He  shall  in  the  month  of  July  of  each 
year  submit  to  the  Chairman  of  the  Committee  on 
Course  of  Study  and  Text  Books  a  list  of  all  books, 
maps,  charts,  and  globes,  which  it  is  estimated  will  be 
required  for  the  use  of  the  schools  for  the  ensuing 
school  year. 

Sec.  25.  He  shall  at  the  close  of  each  school  month 
approve  and  present  the  pay-roll  of  the  teaching-staff 
to  the  Secretary  of  the  Board  for  the  inspection  of 
the  Committee  on  Finance  and  Claims;  and  such  pay¬ 
roll  shall  not  be  presented  to  the  Committee  until  it 
shall  h^ve  been  “  proved"  by  the  Secretary,  and  it 
shall  be  presented  to  the  Board  only  after  the  actual 
service  of  the  employee  has  been  rendered;  but  in  the 
months  of  December  and  June  an  exception  may  be 
made  to  this  rule  by  action  of  the  Board. 

ARTICLE  VII. 

DUTIES  OF  SUPERINTENDENT  OF  BUILDINGS. 

Section  1.  The  Superintendent  of  Buildings  shall 
perform  all  duties  incumbent  upon  him  by  statute,  and 
perform  such  other  duties  as  pertain  to  his  office  or 
shall  be  enjoined  by  the  Board;  and  his  work  shall 
be  under  the  immediate  supervision  of  the  Committee 
on  Buildings  and  Grounds. 
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Sec.  2.  He  shall  attend  all  meetings  of  the  Com¬ 
mittee  on  Buildings  and  Grounds  unless  excused. 

Sec.  3.  He  shall  before  entering  upon  the  discharge 
of  his  duties  give  corporate  bond  in  the  sum  of  not  less 
than  five  thousand  dollars,  with  good  and  sufficient 
securities  conditioned  upon  the  faithful  performance 
of  the  duties  of  his  office. 

Sec.  4.  He  shall,  to  be  eligible  to  election,  meet 
the  following  requirements: 

Clause  1.  He  shall  have  had  at  least  five  years 
experience  as  a  contractor  and  superintendent  of  con¬ 
struction  of  both  brick  and  frame  buildings. 

Clause  2 .  He  shall  be  competent  to  draw  plans 
and  furnish  the  estimate  of  the  cost  of  buildings  or 
additions  to  buildings,  and  he  shall  be  competent  to 
draw  plans  and  specifications  for  modern  heat  and 
ventilating  plants  in  connection  with  the  same. 

Clause  8.  He  shall  present  the  written  endorse¬ 
ment  of  at  least  two  reputable  architects  setting  forth 
the  fact  that  he  meets  the  above  requirements. 

Sec.  5.  He  shall  do  no  work  involving  the  expendi¬ 
ture  of  money  except  when  ordered  by  the  proper 
committee  or  when  directed  by  the  Board;  Provided , 
That  in  case  of  an  emergency  he  shall  be  authorized 
to  make  all  urgent  and  needed  repairs;  and  he  shall 
report  his  action  forthwith  in  writing  to  the  proper 
committee  through  its  chairman;  and  such  written 
report  shall  be  kept  in  the  files  of  the  Board. 

Sec.  6.  He  shall  superintend  the  construction  and 
repair  of  all  buildings  except  in  cases  where  the  Board 
has  supplied  other  superintendence. 

Sec.  7.  He  shall  attend  to  the  placing  and  repair¬ 
ing  of  seats  and  desks,  and  all  other  work  of  a  similar 
character  not  otherwise  provided  for  by  the  Board. 

Sec.  8.  He  shall  when  directed  by  the  Board  to 
perform  any  work  requiring  material  and  labor  be 
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empowered  to  procure  the  same;  and  he  shall  report 
his  action  forthwith  in  writing  to  the  proper  committee 
through  its  chairman;  and  such  written  report  shall 
be  kept  in  the  files  of  the  Board. 

Sec.  9.  He  shall  keep  a  record  of  the  character 
and  quantity  of  supplies  ordered,  the  name  of  person 
or  firm  from  whom  ordered,  and  the  specific  purposes 
for  which  they  are  to  be  used,  in  a  book  specifically 
prepared  and  provided  for  that  purpose. 

Sec.  10.  He  shall  see  that  every  order  for  supplies 
bought  by  him  is  made  in  triplicate,  the  original  of 
which  shall  be  held  by  him,  and  the  duplicate  and 
triplicate  copies  shall  pass  to  the  person  or  firm  from 
whom  the  goods  or  supplies  are  bought.  One  of  these 
copies,  upon  which  shall  appear  the  signature  of  the 
receiver  of  the  goods  or  supplies,  shall  in  every  case 
accompany  the  invoice  of  said  goods  when  the  same 
shall  be  sent  to  the  Secretary  of  the  Board  to  be  pre¬ 
sented  by  him  to  the  Committee  on  Finance  and 
Claims. 

Sec.  11.  He  shall  have  supervision  of  the  janitors 
employed  by  the  Board  in  respect  to  their  duties  in 
connection  with  heating  and  ventilating,  sewerage,  etc., 
and  the  care  of  school  buildings  and  school  grounds. 

Sec.  12.  He  shall  instruct,  or  cause  to  be  instructed, 
janitors  as  to  the  best  methods  of  firing  so  as  to  secure 
the  most  satisfactory  results,  and  shall  instruct  them 
in  all  matters  pertaining  to  the  performance  of  their 
duties;  and  shall  report  to  the  Committee  on  Buildings 
and  Grounds  all  janitors  who  are  incompetent  to  per¬ 
form  the  duties  devolving  upon  them. 

Sec.  13.  He  shall  report  to  the  proper  committee 
on  the  quality  of  fuel  furnished  to  the  schools. 

Sec.  14.  He  shall,  when  directed  by  the  Committee 
on  Buildings  and  Grounds,  or  by  the  Board,  prepare 
plans  and  specifications  for  alterations,  repairs,  and 
additions  to  school  buildings. 
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Sec.  15.  He  shall  inspect  and  countersign  all  or¬ 
ders  for  janitor  supplies  furnished  by  the  Custodian. 

Sec.  16.  He  shall,  when  requested  by  the  Super¬ 
intendent  of  Schools,  furnish  from  stock  all  necessary 
school  desks  and  seats,  and  shall  on  his  request  transfer 
school  desks  from  one  room  to  another  or  from  one 
building  to  another. 

Sec.  17.  He  shall,  under  the  direction  of  the  Board, 
employ  such  workmen  as  are  necessary  to  keep  the 
buildings  in  repair  and  the  proper  condition;  and  he 
shall  be  authorized  to  reduce  the  number  of  employees 
under  him  at  any  time  he  may  deem  it  advisable. 

Sec.  18.  He  shall  be  required  to  keep  a  set  of 
books  containing  a  record  of  all  the  transactions  of 
his  office  stating  the  names,  wages,  and  time  employed, 
of  all  workmen  and  the  work  performed  by  them;  and 
an  account  of  all  materials  received  by  him  and  the 
disposition  of  the  same,  showing  the  distribution  of  ex¬ 
penditures  of  the  same  among  the  various  schools. 

*  Sec.— 19.  Hu-sfralk  ^be-ex-offi^io-Hustodian  nf  Supplies 

unless  the  Board  shall  ot h er wise  direct. 


Sec.  20.  He  shall,  at  the  first  regular  meeting  of 
each  month,  present  to  the  Secretary  of  the  Board  for 
the  inspection  of  the  Committee  on  Finance  and  Claims 
the  pay-roll  for  employees  under  his  charge;  and  such 
pay-roll  shall  be  presented  to  the  Board  only  after  the 
actual  service  has  been  rendered  by  the  employees. 

Sec.  21.  He  shall,  in  consultation  with  the  Super¬ 
intendent  of  Instruction,  examine  all  plans  and  specifi¬ 
cations  when  presented  by  architects,  engineers,  or 
other  persons  from  whom  the  Board  have  invited  plans 
and  specifications  or  whom  the  Board  has  employed  to 
make  the  same;  and  such  examination  shall  be  made 
at  a  date  prior  to  the  final  presentation  to  the  Board 
of  such  plans  and  specifications  for  acceptance  by  the 
Board;  and  all  architects,  engineers,  or  other  persons 
making  such  plans  and  specifications  shall  be  required 

v  Optea>c*Jl£.  'Vj  of  u.-dSi-  f.-uw 
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before  completing  the  final  draft  of  the  same  to  submit 
their  plans  and  specifications  for  the  examination  of 
the  Superintendent  of  Buildings  and  the  Superin¬ 
tendent  of  Instruction. 

ARTICLE  VIII. 

DUTIES  OF  THE  ATTORNEY. 

Section  1.  The  Attorney  of  the  Board  shall  per¬ 
form  all  duties  pertaining  to  his  office  as  enjoined  by 
the  Board,  and  shall  be  present  at  all  meetings  of  the 
Board,  and  at  the  meeting  of  any  of  its  committees 
when  requested. 

Sec.  2.  He  shall  inspect  all  contracts,  bonds,  and 
other  legal  documents  in  which  the  Board  is  interested 
and  approve  or  disapprove  the  legal  form  and  correct¬ 
ness  of  the  same. 

Sec.  3.  He  shall  advise  the  Board  upon  all  legal 
questions  that  may  arise  in  regard  to  the  transaction 
of  its  business,  and  shall  take  charge  of  all  suits  at  law 
in  which  the  interests  of  the  school  district  are  involved. 

ARTICLE  IX. 

DUTIES  OF  THE  TREASURER. 

Section  1.  The  Treasurer  of  the  Board  shall  per¬ 
form  all  duties  incumbent  upon  him  by  statute. 

ARTICLE  X. 

DUTIES  OF  CUSTODIAN. 

Section  1.  The  Superintendent  of  Buildings,  un¬ 
less  the  Board  shall  otherwise  direct,  shall  be  ex-officio 
Custodian  of  Supplies;  and  in  such  capacity  shall  be 
under  the  supervision  of  the  Committee  on  Supplies. 
In  the  discharge  of  his  duties  the  Custodian  may  have 
one  assistant  to  be  appointed  by  the  Board  of  Educa¬ 
tion  who  shall  perform  such  work  as  may  be  prescribed 


20 


Rules  and  Regulations 


by  the  Custodian  and  such  assistant  may  be  required 
to  do  the  clerical  work  and  book-keeping  work  of  the 
Superintendent  of  Buildings. 

Sec.  2.  The  Custodian  of  Supplies  shall  have  charge 
of  all  supplies,  and  other  articles  carried  in  stock  at 
the  Board’s  depot  of  supplies  and  shall  keep  an  accurate 
account  of  the  receipt  and  disbursement  of  the  same. 

Sec.  3.  He  shall  send  the  Secretary  a  receipt  for 
all  books  and  supplies  delivered  into  his  charge. 

Sec.  4.  He  shall  keep  on  file  samples  of  all  supplies 
that  he  carries  in  stock,  such  samples  to  be  furnished 
to  him  by  the  Secretary  of  the  Board;  and  he  shall 
report  at  once  to  the  Secretary  all  goods  that  are  not 
furnished  according  to  sample. 

Sec.  5.  He  shall  notify  the  Secretary  of  the  prob¬ 
able  exhaustion  of  any  class  of  supplies  under  his 
charge  in  time  for  the  same  to  be  renewed  before  the 
time  of  the  next  delivery. 

Sec.  6.  He  shall  furnish  each  month  to  the  Super¬ 
intendent  of  Instruction,  upon  a  blank  to  be  furnished 
by  him,  an  inventory  of  all  books  and  supplies  on 
hand  at  the  date  of  reporting,  excepting  janitor  and 
kindergarten  supplies;  and  this  inventory  shall  be 
sent  to  the  office  of  the  Superintendent  of  Instruction 
on  the  day  immediately  following  the  completion  of 
the  monthly  delivery  of  supplies. 

Sec.  7.  He  shall  prepare  for  the  Secretary  and 
submit  to  that  officer  not  later  than  February  first  of 
each  year  his  annual  report  of  the  transactions  of  his 
office,  showing  not  only  the  number  of  books,  and  the 
various  kinds  of  stationery,  supplies,  etc.,  received 
and  disbursed  during  the  year,  but  showing  also  the 
cost  in  dollars  and  cents  of  all  books,  stationery,  and 
supplies,  etc.,  respectively  received  by  the  Custodian 
during  the  year,  and  the  cost  in  dollars  and  cents  of 
all  books,  stationery,  supplies,  etc.,  respectively  dis- 


Rules  Governing  the  Board 


21 


tributed  to  each  of  the  schools;  also  the  value  in  money 
of  all  books,  stationery,  supplies,  etc.,  respectively,  in 
stock  at  the  depot  of  supplies  at  the  close  of  fiscal  year. 

Sec.  8.  He  shall  furnish  all  janitor  supplies  upon 
the  order  of  the  principal,  countersigned  by  the  Super¬ 
intendent  of  Buildings;  each  principal  to  be  furnished 
with  the  necessary  order  blank  for  that  purpose, 

Sec.  9.  He  shall  furnish  all  supplies,  books,  or 
other  articles  used  in  connection  with  the  work  of 
instruction,  upon  the  order  of  the  principal,  counter¬ 
signed  by  the  Superintendent  of  Instruction,  which 
officer  shall  furnish  each  principal  with  the  necessary 
order  blank  for  that  purpose. 

Sec.  10.  He  shall  make  one  regular  delivery  of 
supplies  per  month,  commencing  such  delivery  with 
Tuesday  of  the  second  week  of  each  month;  Provided , 
That  in  case  of  emergency  supplies  may  be  delivered 
at  any  time  on  the  request  of  the  Superintendent  of 
Instruction  or  the  Superintendent  of  Buildings. 

ARTICLE  XI. 

ORGANIZATION  OF  COMMITTEES. 

Section  1.  The  Board  shall  have  the  assistance  of 
the  following  Standing  Committees: 

1.  Buildings  and  Grounds,  seven  members — to  be 
six,  when  Board  is  reduced  to  twelve  members. 

2.  Supplies,  five  members. 

3.  Judiciary,  three  members. 

4.  Finance  and  Claims,  three  members. 

5.  Teachers  and  Instruction,  seven  members — 
to  be  six,  when  Board  is ‘reduced  to  fourteen 
members,  and  to  be  five,  when  Board  is  re¬ 
duced  to  twelve  members. 

6.  Course  of  Study  and  Text  Books,  three  members . 

Sec.  2.  The  Committee  on  Examination  of  Teachers 

shall,  as  required  by  statute,  consist  of  three  members 
who  shall  be  appointed  by  the  Board  upon  the  recom¬ 
mendation  of  the  Superintendent  of  Instruction;  and 
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shall  consist  of  such  advisory  members  and  other 
assistants  in  addition  thereto  as  are  provided  for  in 
the  rules  of  the  Board. 

ARTICLE  XII. 

COMMITTEE  ON  BUILDINGS  AND  GROUNDS. 

Section  1.  It  shall  be  the  duty  of  the  Committee 
on  Buildings  and  Grounds  to  have  charge  of  all  grounds, 
buildings,  and  improvements  in  possession  of  the 
Board;  of  all  improvements  and  repairs  ordered  by 
the  Board;  and  of  the  protection  of  the  school  property; 
and  the  Superintendent  of  Building  shall  perform  his 
duties  immediately  under  the  supervision  of  this  com¬ 
mittee. 

Sec.  2.  This  committee  shall  arrange  for  the  pur¬ 
chase  of  school  grounds  and  sites  under  the  direction 
and  approval  of  the  Board. 

Sec.  3.  This  committee  shall  make  as  the  emergency 
arises,  such  recommendations  for  the  erection  or  en¬ 
largement  of  school  houses  or  the  purchase  of  grounds 
and  sites  for  school  purposes  as  it  may  deem  necessary 
to  meet  the  demands  for  increased  school  accommo¬ 
dations. 

Sec.  4.  This  committee  shall  have  charge  of  the 
erection  of  new  buildings,  their  heating,  sanitation 
and  ventilation,  and  all  matters  pertaining  thereto, 
as  may  be  directed  by  the  Board. 

Sec.  5.  This  committee  shall,  before  the  close  of 
schools  for  the  summer  vacation,  recommend  janitors 
to  be  appointed,  and  shall  have  charge  of  the  same. 
It  may  remove  any  janitor  for  cause  but  shall  report 
such  action  to  the  Board. 

ARTICLE  XIII. 

COMMITTEE  ON  SUPPLIES. 

Section  1.  It  shall  be  the  duty  of  the  Committee 
on  Supplies  to  have  the  general  supervision  and  care 
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of  all  supplies,  stationery,  books,  fuel,  furniture,  and 
furnishings,  other  than  fixtures;  and  the  Custodian 
of  Supplies  shall  perform  his  duties  immediately  under 
the  supervision  of  this  committee. 

ARTICLE  XIV. 

COMMITTEE  ON  JUDICIARY. 

Section  1.  It  shall  be  the  duty  of  the  Committee 
on  Judiciary  to  approve  the  bonds  of  all  persons  re¬ 
quired  to  give  the  same,  and  to  have  general  super¬ 
vision  of  the  work  devolving  upon  the  Attorney  of 
the  Board. 

Sec.  2.  This  committee  shall  from  time  to  time 
recommend  such  changes  in  the  rules  of  the  Board 
as  seem  advisable. 

Sec.  3.  This  committee  shall  approve  of  all  forms 
used  by  the  Board  and  have  control  of  all  printing  for 
the  Board. 

Sec.  4.  This  committee,  with  the  Secretary  of  the 
Board  shall  see  that  measures  for  taking  the  school 
census  are  properly  executed  as  required  by  law,  and 
it  shall  recommend  to  the  Board  a  list  of  census  enu¬ 
merators. 

Sec.  5.  This  committee  shall,  together  with  the 
Attorney  and  the  Secretary  of  the  Board,  immediately 
upon  the  adoption  of  this  rule  prepare  a  set  of  instruc¬ 
tions  for  the  guidance  of  the  Secretary  in  his  adver¬ 
tising  for,  and  receiving  of  bids  or  proposals  for  labor, 
material,  supplies,  furniture,  furnishings,  etc.;  and 
these  instructions  shall  be  reported  to  the  Board  to 
become  a  matter  of  record,  and  shall  have  all  the 
binding  effects  of  any  other  rules  of  the  Board;  and 
such  instructions  when  approved  by  the  Board  shall 
be  put  in  printed  form  by  the  Secretary  to  be  furnished 
by  that  officer  to  all  persons  interested,  on  application. 
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ARTICLE  XV. 

COMMITTEE  ON  TEACHERS  AND  INSTRUCTION. 

Section  1.  It  shall  be  the  duty  of  the  Committee 
on  Teachers  and  Instruction  to  have  general  super¬ 
vision  of  all  the  schools  under  the  control  of  the  Board, 
and  of  the  entire  teaching-staff  employed  therein; 
and  the  work  of  the  Superintendent  of  Instruction 
shall  be  under  the  immediate  supervision  of  this 
committee. 

Sec.  2.  This  committee  shall  receive  and  act  upon 
the  recommendation  of  the  Superintendent  of  In¬ 
struction  regarding  the  selection  of  supervisors,  prin¬ 
cipals,  teachers,  and  other  persons  connected  with 
the  work  of  instruction;  and  it  shall  nominate  to  the 
Board  annually  before  the  close  of  the  schools  for 
the  summer  vacation  a  list  of  supervisors,  principals, 
teachers,  and  other  persons  connected  with  the  work 
of  instruction  who  have  been  recommended  by  the 
Superintendent  for  election  to  positions  for  the  ensuing 
school  year;  and  it  may  at  any  time  when  there  are 
vacancies  in  connection  with  the  teaching-staff  nom¬ 
inate  persons  endorsed  by  the  Superintendent,  to  fill 
the  same;  Provided,  That  no  member  of  the  teaching- 
staff  who  shall  have  been  dropped  from  the  list  of 
teachers  by  action  of  the  Board,  and  no  person  who 
shall  have  been  recommended  against  by  the  Super¬ 
intendent  of  Instruction  shall  be  elected  to  a  position 
in  the  schools.  This  committee  may,  with  the  Super¬ 
intendent  of  Instruction,  remove  any  member  of  the 
teaching-staff  for  cause. 

Sec.  3.  This  committee  shall  in  all  cases  recom¬ 
mend  the  salaries  to  be  paid  members  of  the  teaching- 
staff  and  all  others  whom  it  may  nominate,  unless  the 
salary  is  fixed  by  schedule  in  the  rules  governing  the 
schools. 

Sec.  4.  This  committee  shall,  as  occasion  requires, 
make  such  recommendation  for  the  purchase  of  material 
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and  supplies,  manual  training  tools  and  goods,  and 
other  articles  or  requisite  appliances  as  may  be  neces¬ 
sary  for  the  use  of  the  schools  in  connection  with  the 
work  of  instruction. 

ARTICLE  XVI. 

COMMITTEE  ON  FINANCE  AND  CLAIMS. 

Section  1.  It  shall  be  the  duty  of  the  Committee 
on  Finance  and  Claims  in  the  manner  and  time  as 
provided  by  law  to  present  to  the  Board  an  estimate 
of  expenditures  and  to  recommend  to  the  Board  the 
amount  of  tax  levy  required  to  be  transmitted  to  the 
levying  authorities. 

Sec.  2.  This  committee  shall  present  to  the  Board 
a  statement  of  its  resources  and  expenditures  at  the 
second  regular  meeting  in  each  month. 

Sec.  3.  This  committee  shall  at  least  once  a  year 
present  to  the  Board  a  report  to  be  spread  upon  the 
records  showing  the  condition  of  the  bond  redemption 
fund,  and  enumerating  the  assets  carried  therein. 

Sec.  4.  This  committee  shall  act  as  a  committee 
on  claims,  and  as  such  shall  perform  and  enforce  the 
provisions  of  the  statute  with  reference  to  the  allow¬ 
ance  of  claims. 

Sec.  5.  This  committee  shall  employ  under  its 
direction  a  competent  auditor  to  examine  the  Secre¬ 
tary’s  books  at  least  once  a  year,  preferably  in  the 
summer  vacation,  or  oftener  if  required  by  the  Board; 
and  this  committee  shall  also  be  empowered  to  appoint 
an  auditor  to  examine  the  books  of  the  Superintendent 
of  Buildings,  and  the  books  of  the  Custodian  of  Sup¬ 
plies  at  least  once  a  year,  and  it  shall  direct  such  audi¬ 
tor  to  take  an  invoice  of  all  the  goods  carried  in  stock 
at  the  depot  of  supplies. 
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ARTICLE  XVII, 

COMMITTEE  ON  COURSE  OF  STUDY  AND  TEXT  BOOKS. 

Section  1.  It  shall  be  the  duty  of  the  Committee 
on  Course  of  Study  and  Text  Books,  with  the  Super¬ 
intendent  of  Instruction,  to  recommend  the  course 
of  study  for  the  use  of  the  schools;  and  it  shall  be  its 
duty  to  study  and  report  upon  the  development  of 
the  course  of  instruction  in  other  cities, — as  related 
to  moral,  intellectual,  physical,  manual  and  industrial 
training,  or  as  related  to  any  other  line  of  general  or 
special  instruction  in  relation  to  the  school  curriculum. 

Sec.  2.  This  committee,  with  the  Superintendent 
of  Instruction,  shall  recommend  to  the  Board  at  its 
first  regular  meeting  in  August  of  each  year  a  list  of 
books,  maps,  globes,  and  charts,  for  the  use  of  the 
schools  for  the  ensuing  school  year, — the  same  to  be 
purchased  in  such  manner  as  may  be  directed  by  the 
Board;  and  no  change  of  any  text-book  in  use  in  any 
of  the  schools  shall  be  considered  except  at  the  first 
regular  meeting  of  the  Board  in  August. 

Sec.  3.  This  committee,  with  the  Superintendent 
of  Instruction,  shall  make  such  changes  in  the  boun¬ 
daries  of  the  districts  assigned  to  the  various  ward 
schools  as  may  be  necessary. 

ARTICLE  XVIII. 

MISCELLANEOUS.  ' 

Section  1.  The  following  shall  be  the  order  of 
business  at  the  regular  meetings  of  the  Board. 

1.  Roll  call. 

2.  Reading  of  record. 

3.  Reports  from  officers  in  writing. 

4.  Petitions  and  communications. 

5.  Reports  of  standing  committees  and  reso¬ 
lutions  accompany  them. 
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6.  Reports  of  special  committees  and  reso-  . 
lutions  accompany  them. 

7.  Resolutions. 

8.  Special  order  of  business. 

9.  Unfinished  business. 

10.  New  and  miscellaneous  business. 

Sec.  2.  All  committees  of  the  Board  to  which  any 
question  has  been  referred  shall  report  back  to  the 
Board  within  one  month  of  the  date  of  such  reference. 

Sec.  3.  No  motion  or  resolution  recommending  the 
expenditure  of  money  for  real  property  shall  be  passed 
at  the  same  meeting  of  its  introduction,  but  shall  be 
laid  over  until  the  next  regular  meeting  of  the  Board; 
and  the  proceeds  from  the  sale  of  any  real  estate  or 
buildings  belonging  to  the  Board  shall  be  placed  in 
what  shall  be  known  as  the  Site  and  Building  Fund 
instead  of  the  General  Fund,  to  be  drawn  upon  by 
action  of  the  Board  only  for  the  purchase  of  school 
grounds  and  sites  and  for  the  erection  of  school  build¬ 
ings. 

Sec.  4.  Bids  for  furnishing  either  labor,  materials, 
or  supplies,  shall  be  open  to  competition,  which  shall 
be  called  for  in  such  manner  as  the  Board  or  any  of  the 
committees  thereof,  when  duly  authorized,  shall  direct. 

Sec.  5.  Bids  for  selling  school  sites  to  the  Board, 
or  for  the  sale  of  bonds  of  the  school  district,  or  for  the 
erection  of  new  school  buildings,  or  for  the  alteration 
of  or  addition  to  old  buildings,  shall  be  open  to  compe¬ 
tition  which  shall  be  invited  by  advertising  in  such 
daily  papers  and  trade  journals  as  may  be  selected 
by  the  Board. 

Sec.  6.  All  proposals  or  bids  shall  be  opened  in 
open  meeting  of  the  Board  at  any  regular  or  special 
session;  or  in  the  open  meeting  of  any  committee  receiv¬ 
ing  authority  from  the  Board,  due  notice  having  been 
given  of  such  meeting  to  all  persons  interested. 
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Sec.  7.  All  contracts  made  by  the  Board  shall  be 
entered  into  by,  for  and  in  the  name  of  the  “School 
District  of  Omaha,  in  the  County  of  Douglas,  in  the 
State  of  Nebraska. ” 

Sec.  8.  The  school  buildings  of  the  city  shall  be 
used  only  for  public  school  purposes,  or  for  strictly 
educational  meetings  and  for  work  under  the  direction 
of  the  Superintendent  of  Instruction. 

Sec.  9.  Every  member  present  when  a  question  is 
put  shall  vote  unless  excused  by  the  Board;  and  the 
sense  of  the  Board  shall  be  taken  by  yeas  and  nays  and 
entered  upon  the  record  at  the  request  of  any  member; 
Provided ,  such  request  is  made  before  the  vote  is 
announced. 

Sec.  10.  After  the  call  of  the  yeas  and  nays  has 
been  answered  by  any  one  member  it  shall  not  be  in 
order  for  any  member  to  offer  remarks  except  in  ex¬ 
planation  of  his  vote;  and  no  explanation  shall  be  in 
order  under  the  operation  of  the  “previous  question” 
or  a  motion  to  lay  on  the  table. 

Sec.  11.  The  “previous  question”  shall  be  admitted 
when  the  motion  is  sustained  by  a  majority  of  the 
members  present. 

Sec.  12.  Any  rule  of  the  Board  may  be  suspended 
for  the  time  being,  by  a  vote  of  ten  members  of  the 
Board. 

Sec.  13.  No  rule  of  the  Board  shall  be  repealed  or 
altered  unless  two-thirds  of  all  the  members  of  the 
Board  vote  for  the  repeal  or  alteration,  upon  motion 
made  in  writing  for  that  purpose  at  a  previous  meeting 
of  the  Board. 

Sec.  14.  Any  and  all  questions  arising  in  connection 
with  the  deliberations  of  the  Board,  and  not  provided 
for  by  the  rules  of  the  Board  or  by  statute,  shall  be 
decided  according  to  the  parliamentary  rules  and  usages 
governing  deliberative  bodies,  and  Roberts’  Rules  of 
Order  shall  be  adopted  as  the  guide. 
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ARTICLE  I. 

CLASSIFICATION. 

Section  1.  The  schools  of  this  city  shall  consist  of 
elementary-school  and  high-school  departments;  and 
of  a  system  of  night-schools,  and  of  a  training-school  for 
teachers;  and  they  shall  consist  of  such  other  depart¬ 
ments  or  schools  as  the  Board  may  authorize. 

Sec.  2.  The  elementary-school  department  shall 
comprise  nine  full  years  of  work,  and  shall  be  divided 
into  a  kindergarden-school,  a  primary-school,  and  a 
grammar-school  department. 

Sec.  3.  The  kindergarten-school  department  shall 
comprise  one  full  year  of  kindergarten  work,  and  shall 
consist  of  one  grade  to  be  known  as  the  kindergarten 
grade. 

Sec.  4.  The  primary-school  department  shall  com¬ 
prise  four  years  of  school  work  and  shall  consist  of  the 
following  grades:  First  year  A  grade,  first  year  B  grade; 
second  year  A  grade,  second  year  B  grade;  third  year 
A  grade,  third  year  B  grade;  fourth  year  A  grade, 
fourth  year  B  grade. 

Sec.  5.  The  grammar-school  department  shall  com¬ 
prise  four  years  of  school  work  and  shall  consist  of  the 
following  grades:  Fifth  year  A  grade,  fifth  year  B  grade; 
sixth  year  A  grade,  sixth  year  B  grade;  seventh  year 
A  grade,  seventh  year  B  grade;  eighth  year  A  grade, 
eighth  year  B  grade. 

Sec.  6.  The  high-school  department  shall  comprise 
four  years  of  school  work  and  shall  consist  of  the  follow- 
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ing  grades:  Ninth  year  A  grade,  ninth  year  B  grade; 
tenth  year  A  grade,  tenth  year  B  grade;  eleventh  year 
A  grade,  eleventh  year  B  grade;  twelfth  year  A  grade, 
twelfth  year  B  grade. 

Sec.  7.  The  night-schools  shall  comprise  one  term 
of  five  months  of  school  work  each  year,  and  shall 
consist  of  such  classification  as  the  Superintendent  of 
Instruction  may  direct. 

Sec.  8.  The  training-school  shall  comprise  two 
years  of  work  in  training  for  teaching  and  shall  consist 
of  a  Junior  and  a  Senior  year;  and  there  may  also  be 
a  teachers’  manual  training  class  organized  at  the  dis¬ 
cretion  of  the  Superintendent  for  the  purpose  of  train¬ 
ing  teachers  to  teach  the  manual  training  work  in  our 
schools.  The  course  of  study  for  both  the  teachers’ 
training  course,  and  the  manual  training  course  shall 
be  prescribed  by  the  Superintendent  of  Instruction. 

ARTICLE  II. 

SCHOOL  YEAR  AND  VACATION. 

Section  1.  The  scholastic  year  shall  commence  on 
the  first  Monday  in  September,  unless  that  day  shall 
fall  on  the  first,  second,  or  third  day,  of  September, 
when  the  scholastic  year  shall  commence  on  the  second 
Monday  in  September;  and  the  school  year  shall  con¬ 
tinue  thirty-eight  consecutive  weeks,  exclusive  of  vaca¬ 
tions,  and  shall  be  divided  into  two  terms  of  nineteen 
weeks  each.  The  school  shall  continue  five  days  of  each 
week,  and  be  closed  on  all  Saturdays  throughout  the 
school  year. 

Sec.  2.  The  night-schools  shall  commence  on  or 
before  the  middle  of  October  of  each  year,  and  con¬ 
tinue  for  twenty  consecutive  weeks,  exclusive  of  vaca¬ 
tions.  They  shall  be  open  four  nights  of  each  week, 
and  shall  be  closed  on  all  Fridays  and  Saturdays 
throughout  the  night-school  term. 
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Sec.  3.  The  schools  shall  be  closed  on  the  following 
holidays:  Labor  Day,  Thanksgiving  Day  and  the  day 
following,  Christmas  Day,  New  Year’s  Day,  Washing¬ 
ton’s  Birthday,  and  Memorial  Day,  and  shall  be  closed 
on  fast  days  proclaimed  by  the  State  or  General  Govern¬ 
ment,  and  on  the  dates  of  the  State  Teachers’ Associ¬ 
ation  as  may  be  directed  by  the  Superintendent  of 
Instruction.  Any  other  suspension  of  the  schools, 
other  than  the  regular  vacations,  will  be  only  by  direct 
act  of  the  Board  through  the  Superintendent  of  In¬ 
struction  who  will  notify  the  principal  of  each  school 
in  writing. 

Sec.  4.  There  shall  be  two  regular  vacations  within 
the  school  year,— one  at  the  time  of  the  Christmas 
holidays,  which  shall  be  of  two  weeks’  duration;  the 
other,  begining  on  or  about  the  first  of  April  shall  be 
of  one  week’s  duration,  The  Superintendent  of  In¬ 
struction  shall  set  the  time  of  the  beginning  of  each 
vacation  on  such  dates  as,  in  his  judgment,  will  best 
subserve  the  interests  of  the  school  work. 

Sec.  5.  The  morning  sessions  of  the  elementary 
schools  shall  begin  at  9.00  a.m.,  and  close  at  11.45 
a.m.;  and  the  afternoon  sessions  shall  begin  at  1.15 
p.m.,  and  close  at  3.30  p.m.,  for  all  grades  excepting 
the  first  and  second  year  grades  which  shall  close  one- 
half  hour  earlier  than  the  time  herein  specified.  The 
sessions  of  the  kindergarten  grade  shall  be  the  same  as 
that  set  for  the  first  and  second  year  grades. 

Sec.  6.  The  session  of  the  high-school  shall  begin 
at  9.00  a.m.,  and  close  at  2.08  p.m.,  with  an  inter¬ 
mission  at  noon-time  of  thirty  minutes’  duration. 

Sec.  7.  The  sessions  of  the  night-school  shall  begin 
at  7.30  p.m.,  and  close  at  9.30  p.m. 

Sec.  8.  The  sessions  of  the  training  school  shall  be 
determined  and  fixed  by  the  Superintendent  of  In¬ 
struction;  and  the  Superintendent  of  Instruction  shall 
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have  authority  to  modify  the  hours  set  for  the  limits 
of  school  sessions  in  any  of  the  schools,  and  to  fix  the 
hours  of  double  session  schools. 

Sec.  9.  School  recesses  or  intermissions  shall  be  had 
at  such  time  and  in  such  manner  as  the  Superintendent 
of  Instruction  may  direct. 

ARTICLE  III. 

ADMISSION  AND  GRADUATION. 

Section  1.  All  children  who  are  residents  of  this 
city  and  who  are  over  five  years  of  age,  and  not  other¬ 
wise  disqualified,  shall  be  entitled  to  attend  the  public 
schools  of  this  city  as  provided  by  law. 

Sec.  2.  Any  pupil  on  applying  for  entrance  to 
school  shall  present  to  his  teacher  a  promotion  or 
“transfer”  card  from  a  school  of  this  city.  Failing  in 
this,  he  shall  be  classified  by  the  principal  under  the 
direction  of  the  Superintendent  of  Instruction:  Pro¬ 
vided ,  That  work  done  in  accredited  high  schools  and 
academies  shall  be  honored  in  classifying  a  pupil  in  our 
high  school. 

Sec.  3.  Children  of  non-residents  may  be  admitted 
to  the  schools  on  presenting  to  the  principal  a  tuition 
receipt  over  the  signature  of  the  Secretary  of  the  Board; 
but  any  such  non-resident  pupil  will  be  required  to  with¬ 
draw  from  school  whenever  the  sittings  are  needed  for 
resident  pupils;  and  the  annual  rate  of  tuition  for  the 
elementary  and  high-school  departments  shall  be  the 
approximate  actual  cost  of  educating  a  pupil  in  those 
departments, — based  on  the  actual  cost  per  pupil  for 
the  preceding  year  as  determined  by  the  annual  report 
of  the  Superintendent  of  Instruction. 

Sec.  4.  No  child  shall  be  received  or  continued  in 
school  except  in  compliance  with  the  health  statutes 
of  the  state,  and  the  health  ordinances  of  the  city. 
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Sec.  5.  All  persons  who  desire  the  privileges  of  the 
night  schools  and  who  willingly  and  cheerfully  comply 
with  the  rules  thereof,  shall,  unless  otherwise  disquali¬ 
fied,  be  admitted  to  the  night-school  classes;  Provided, 
That  no  child  below  the  age  of  fourteen  years  shall  be 
allowed  to  attend;  and  Provided,  That  no  child  below 
the  age  of  sixteen  years  shall  be  permitted  to  attend 
except  as  provided  by  statute  under  the  operation  of 
the  compulsory-education  law  and  the  child-labor  law. 

Sec.  6.  Admission  to  the  teachers’  training  school 
or  to  the  teachers’  manual  training  class  shall  be  in 
accordance  with  such  rules  as  the  Superintendent  of 
Instruction  may  provide. 

Sec.  7.  On  the  completion  of  the  last  grade  of  the 
elementary  schools,  each  pupil  shall  receive  an  elemen¬ 
tary  school  diploma,  signed  by  the  teacher,  the  princi¬ 
pal,  and  the  Superintendent  of  Instruction. 

Sec.  8.  On  completing  the  last  grade  of  the  thir¬ 
teenth  year  of  the  school  curriculum  in  accordance  with 
the  conditions  prescribed  in  the  course  of  study  for  the 
high-school,  each  pupil  shall  be  issued  a  high-school 
diploma,  signed  by  the  President  and  Secretary  of  the 
Board,  and  by  the  Superintendent  of  Instruction  and 
the  principal  of  the  high-school;  Provided,  That  such 
high-school  pupil  has  a  total  of  thirty-two  points  of 
high-school  work  to  his  credit, — such  credits  fitting  into 
and  meeting  in  full  the  requirements  of  the  rules 
governing  the  high-school  as  prescribed  by  the  Super¬ 
intendent  of  Instruction  as  authorized  by  the  rules  of 
the  Board;  Provided  further,  that  an  exception  may 
be  made  to  this  rule  on  the  recommendation  of  the 
Superintendent  of  Instruction  and  the  principal  of  the 
high-school  in  the  case  of  worthy  pupils;  but  no  pupil 
shall  be  issued  a  diploma  who  has  less  than  thirty 
points  of  high-school  work  to  his  credit, — the  same 
fitting  into  and  meeting  in  full  the  requirements  of 
the  rules  governing  the  high-school. 
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ARTICLE  IV. 

THE  TEACHING-STAFF. 

Section  1.  The  Superintendent  of  Instruction 
shall  be  at  the  head  of  the  teaching-staff,  and  he  may 
be  styled  interchangeably  the  Superintendent  of  In¬ 
struction  or  the  Superintendent  of  Schools;  and  he 
shall,  by  and  through  powers  vested  in  him  by  the 
rules  of  the  Board, — granted  and  implied, — be  the 
executive  officer  of  the  Board  in  all  matters  pertaining 
to  the  schools  and  the  members  of  the  teaching-staff. 

Sec.  2.  The  teaching-staff  shall  consist  of  super¬ 
visors,  principals,  teachers,  and  such  other  persons  as 
may  be  employed  in  connection  with  the  work  of  instruc¬ 
tion. 

Sec.  3.  They  shall,  when  required,  be  present  at 
all  meetings  called  by  the  Superintendent,  unless 
excused  by  that  officer  for  good  and  sufficient  reasons. 
In  this  connection  that  excuse  shall  be  considered 
valid  only  which  would  be  a  valid  excuse  for  absence 
from  regular  school  duties.  No  principal  is  authorized 
to  excuse  a  teacher  from  any  meeting, — application 
for  excuse  from  meetings  must  be  made  direct  to  the 
office  of  the  Superintendent  of  Instruction. 

Sec.  4.  They  shall,  when  absent  from  duty  on 
account  of  sickness  or  other  unavoidable  cause,  notify 
the  Superintendent  of  Instruction  promptly  of  the 
fact, — and  such  notice  should  never  be  given  later 
than  the  hour  of  8.00  a.m.,  when  absence  is  for  the 
morning  session  or  the  entire  day,  and  never  later 
than  11.50  a.m.  when  absence  is  for  the  afternoon 
session.  After  notifying  the  office  of  the  Superin¬ 
tendent  and  requesting  a  substitute,  teachers  should 
then  report  the  fact  of  their  absence  to  the  principal. 

Sec.  5.  They  may  be  excused  from  their  regular 
school  duties  by  the  Superintendent  of  Instruction, 
to  visit  schools  in  this  or  other  cities  or  to  attend 
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educational  meetings;  Provided,  That  teachers  shall 
not  be  allowed  to  exceed  a  total  of  two  days  for  visita¬ 
tion  in  any  one  year  unless  the  Superintendent  shall 
otherwise  direct;  and  the  Superintendent  may  require 
a  report  in  writing  from  any  member  of  the  teaching- 
staff  thus  excused.  Members  of  the  teaching-staff 
employed  by  the  calendar  year  shall  apply  to  the 
Superintendent  direct  when  wishing  leave  of  absence 
at  any  time  within  the  summer  vacation,  and  the 
Superintendent  shall  have  authority  to  grant  the 
leave. 

Sec.  6.  They  shall,  when  desiring  to  resign  from 
their  positions,  present  their  resignations  to  the  Super¬ 
intendent  of  Instruction  who  may  accept  the  same 
and  report  his  action  to  the  Board  for  record  and  file. 
Any  resignation  coming  into  the  hands  of  the  Secretary 
of  the  Board  shall  at  once  be  referred  by  that  officer 
to  the  Superintendent  of  Instruction. 

Sec.  7.  They  shall,  when  desiring  leave  of  absence 
from  their  work,  make  application  for  the  same  direct 
to  the  Superintendent  of  Instruction,  who  may  accept 
the  same  or  report  the  matter  to  the  Board.  Any 
request  for  leave  of  absence  coming  into  the  hands 
of  the  Secretary  of  the  Board  shall  at  once  be  referred 
by  that  officer  to  the  Superintendent  of  Instruction. 

Sec.  8.  They  shall  not,  when  granted  leave  of 
absence,  be  guaranteed  immediate  employment  on 
their  return,  unless  they  return  to  duty  on  the  first 
day  of  the  school  year,  or  on  the  first  day  of  the  second 
term  of  the  school  year;  and  notification  of  such  return 
must  be  given  the  Superintendent  in  writing  in  advance. 

Sec.  9.  They  shall  not  be  granted  leave  of  absence 
for  a  longer  period  than  one  year,  and  when  leave  of 
absence  is  granted  it  shall  be  for  good  and  sufficient 
reasons.  When  the  absence  of  teachers  extends 
beyond  the  period  of  one  year,  their  positions  in  the 
schools  shall  be  vacated  at  once  by  such  action,  and 
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the  Superintendent  shall  drop  the  names  of  all  such 
persons  from  the  roll  of  the  teaching-staff,  and  report 
his  action  to  the  Board  for  record  and  file.  All  teachers 
away  on  leave  of  absence  at  the  time  of  the  adoption 
of  this  rule  who  do  not  return  to  duty  by  the  opening 
of  schools  in  September,  1909,  shall  be  dropped  from 
the  list  of  teachers. 

Sec.  10.  They  shall  not  receive  presents  from 
pupils  in  term  time,  nor  shall  they  give  presents  to 
pupils.  Fruit  showers,  so  called,  and  all  showers 
similar  thereto  requiring  the  expenditure  of  money 
on  the  part  of  any  pupil  shall  not  be  permitted. 


ARTICLE  Y. 

SUPERVISORS. 

Section  1.  The  following  supervisors  shall  be 
employed  in  connection  with  the  schools:  Supervisor 
of  Music;  Supervisor  of  Kindergartens;  Supervisor 
of  Drawing;  Principal  of  the  Training  School;  Attend¬ 
ance  Officer;  Supervisor  of  Writing;  and  such  other 
supervisors  of  groups  of  grades  or  of  special  subjects, 
or  of  special  work,  as  the  Board  may  direct. 

Sec.  2.  They  shall  work  under  the  direction  of  the 
Superintendent  of  Instruction  on  a  program  having 
his  approval,  They  shall  also  meet  teachers  as  the 
Superintendent  may  direct,  and  give  instruction  in 
the  work  or  in  the  special  branches  under  their  super¬ 
vision.  In  the  performance  of  their  duties,  they  shall 
be  entitled  to  the  assistance  and  cooperation  of  the 
principals  and  teachers;  and  they  shall  at  the  request 
of  the  Superintendent  make  reports  to  him  on  the 
progress  of  their  work  in  any  or  all  of  the  schools. 

Sec.  3.  They  shall,  when  directed  by  the  Super¬ 
intendent,  give  instruction  in  their  special  line  of  work 
to  the  members  of  the  training  school;  and  they  shall, 


Rules  Governing  the  Schools 


39 


when  required  by  the  Superintendent,  assist  in  the 
examination  of  teachers,  at  the  time  of  the  regular 
examination  of  teachers. 

Sec.  4.  The  Supervisor  of  Music  shall,  under  the 
direction  of  the  Superintendent,  have  charge  and 
oversight  of  the  work  of  the  teachers  in  the  special 
branch  of  music. 

Sec.  5.  The  Supervisor  of  Kindergartens  shall, 
under  the  direction  of  the  Superintendent,  have  the 
charge  and  oversight  of  the  work  in  the  kindergarten 
grade  of  the  schools,  and  of  the  supervision  of  the  work 
of  the  teachers  therein;  shall  give  special  instruction 
to  those  members  of  the  training  school,  who  are  pre¬ 
paring  to  enter  upon  the  work  of  teaching  in  the  kinder¬ 
garten  grade;  and  shall  order  through  the  Superin¬ 
tendent  of  Instruction  all  the  materials  and  supplies 
needed  in  connection'  with  the  work  of  kindergarten 
instruction, — and  when  such  order  is  approved  by 
the  Superintendent,  he  shall  transmit  the  same  to  the 
Secretary  of  the  Board,  who  shall  purchase  the  articles 
called  for  in  such  requisition. 

Sec.  6.  The  Supervisor  of  Drawing  shall,  under 
the  direction  of  the  Superintendent  of  Instruction, 
have  charge  and  oversight  of  the  teachers  in  the 
special  branch  of  drawing. 

Sec.  7.  The  Principal  of  the  Training  School  shall 
be  the  head  of  the  training  school  under  the  direction 
of  the  Superintendent  of  Instruction,  and  shall  per¬ 
form  all  duties  pertaining  to  such  position;  shall  have 
charge  of  the  records  of  the  school  and  be  responsible 
for  the  general  work  of  the  school;  shall  be  the  in¬ 
structor  in  the  school  in  all  branches  not  taught  by 
other  supervisors;  and  shall  supervise  the  discipline 
and  instruction  of  the  members  of  the  training  school 
assigned  to  the  principals  of  the  various  schools. 

Sec.  8.  The  Attendance  Officer  shall  be  under 
the  immediate  supervision  of  the  Superintendent  of 
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Schools  and  shall  perform  all  work  directed  by  him^or 
enjoined  by  the  Board;  he  shall  have  supervision  of  all 
questions  relating  to  truancy,  non-attendance,  or 
irregularity  in  attendance,  and  shall  on  visiting  the 
schools  inspect  the  daily  registers  of  teachers,  and  all 
records  relating  to  attendance;  he  shall  have  charge 
of  all  matters  relating  to  the  enforcement  of  the  com¬ 
pulsory  education  and  the  child-labor  laws;  he  shall 
be  ex-officio  the  truant  officer  as  authorized  by  law 
and  in  such  capacity  shall  perform  all  duties  incum¬ 
bent  upon  him  by  statute;  Provided ,  That  he  shall 
submit  all  cases  of  violation  of  the  compulsory  edu¬ 
cation  law  to  the  Superintendent  of  Instruction  before 
taking  action  thereon  in  the  courts. 

Sec.  9.  The  Supervisor  of  Writing  shall  be  under 
the  direction  of  the  Superintendent  of  Schools  and 
shall  have  charge  and  oversight  of  the  work  of  the 
teachers  in  the  special  branch  of  penmanship. 

ARTICLE  VI. 

PRINCIPALS. 

Section  1.  Principals  shall  perform  all  duties 
incumbent  upon  them  by  the  rules  governing  the 
schools,  and  such  additional  duties  as  shall  be  imposed 
by  the  Superintendent  of  Instruction  or  enjoined  by 
resolutions  of  the  Board;  and  they  shall  perform 
such  other  duties  as  pertain  to  their  positions.  They 
shall  be  under  the  immediate  supervision  of  the  Super¬ 
intendent  of  Instruction  and  shall  carry  out  all  in¬ 
structions  issued  by  him;  and  they  shall  transmit  to 
teachers,  pupils,  or  patrons,  such  instructions  or  in¬ 
formation  pertaining  to  the  schools  under  their  charge 
as  the  Superintendent  may  direct. 

Sec.  2.  They  shall  regard  it  as  a  duty  to  create 
in  the  minds  of  their  children,  their  teachers,  and 
their  patrons,  the  highest  appreciation  of  the  public 
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schools  as  an  institution,  and  shall  seek  in  every  way 
to  bring  about  the  most  sympathetic  and  cordial  re¬ 
lations  between  the  home  and  the  school,  and  in  this 
work  they  shall  have  the  assistance  and  cooperation 
of  their  teachers. 

Sec.  3.  They  shall  regard  it  as  a  duty  to  keep  in 
touch  with  the  spirit  of  the  times  which  is  making  for 
such  rapid  improvement  in  the  growth  of  our  public 
schools,  and  to  keep  themselves  well  informed  on  the 
educational  thought  and  literature  of  the  day;  and 
they  shall  in  every  way  encourage  teachers  to  pursue 
such  lines  of  study  as  will  lead  to  a  more  thorough 
scholarship,  a  larger  professional  growth  and  culture, 
and  a  consequent  increased  efficiency  in  their  work. 
To  this  end  they  shall  regard  it  as  a  positive  duty  to 
encourage  their  teachers  in  the  carrying  on  of  such 
professional  reading  and  study,  university  extension 
lectures  or  courses,  or  such  other  lines  of  professional 
or  educational  work  as  may  be  prescribed,  arranged, 
or  recommended  by  the  Superintendent  of  Instruction 
as  required  by  the  rules  of  the  Board. 

Sec.  4.  They  shall  regard  it  as  a  duty  to  see  that 
their  schools  approach  the  ideal  in  discipline, — to  the 
end  that  severity  shall  yield  to  gentle  firmness;  that 
harshness  shall  yield  to  kindness;  that  hasty  judgment 
shall  yield  to  a  study  of  motives;  that  the  mere  exercise 
of  authority  shall  yield  to  a  sympathetic  control  of 
their  children;  that  the  methods  of  the  martinet  in 
discipline  shall  yield  to  the  methods  which  make  for 
the  pupil's  training  in  self-control, — the  direct  resultant 
of  which  is  true  character,  the  aim  of  all  discipline 
in  connection  with  the  public  schools. 

Sec.  5.  They  shall  regard  it  as  a  duty  to  give  an 
especial  emphasis  in  the  supervision  of  the  work  of 
their  teachers  to  the  importance  of  the  moral  training 
of  their  children, — both  in  the  matter  of  formal  lessons 
in  morals  and  manners  as  well  as  in  the  matter  of  in- 
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cidental  instruction  therein, — to  the  end  that  they 
shall  recognize  that  the  chief  aim  of  education  is  the 
good  citizen,  and  that  all  other  phases  of  training  in 
the  public  schools  are  but  contributory  to  this  end. 

Sec.  6.  They  shall  regard  it  as  a  duty  to  see  that 
their  schools  approach  the  ideal  in  instruction, — to 
the  end  that  in  the  relation  of  instruction  to  both 
teacher  and  pupil,  aimless,  pointless,  and  indefinite 
teaching,  shall  yield  to  orderly  and  systematic  work; 
that  careless  and  indifferent  preparation  of  the  day’s 
tasks  shall  yield  to  a  careful  and  painstaking  prepara¬ 
tion  thereof,  that  lack  of  interest  in  work  shall  yield 
to  an  enthusiasm  for  work;  that  the  spirit  of  the  grad- 
grind  shall  yield  to  the  spirit  of  the  true  teacher  whose 
standard  of  excellence  is  joy  in  work  so  sufficiently 
stressed  as  to  require  the  child  to  put  forth  each  day 
and  each  hour  real  effort  in  the  mastery  of  his  daily 
tasks:  that  lack  of  information  on  the  nature  of  the 
mental  life  of  the  child  shall  yield  to  a  full  knowledge 
of  the  means  and  processes  which  lead  to  the  true  un¬ 
folding  of  the  child’s  capabilities  and  powers  of  mind; 
that  standard  of  “  quantity  in  subject  matter”  shall 
yield  to  the  standard  of  “quality  in  teaching;”  that 
all  smattering  and  superficial  work  shall  yield  to 
exact  and  thorough  work;  that  the  true  test  of  all 
instruction  when  applied  to  pupil  and  teacher  shall 
be  not  how  much,  but  how  well  has  the  work  been  done; 
and  finally  to  the  end  that  the  whole  aim  and  purpose 
of  instruction  on  the  part  of  the  teacher  shall  be  the 
development  of  power. 

Sec.  7.  They  shall  regard  it  as  a  duty  to  have  a 
care  for  the  physical  nurture  and  well-being  of  the 
children  placed  under  their  charge, — to  the  end  that 
they  shall  recognize  the  necessity  of  having  an  over¬ 
sight  over  the  health  conditions  of  their  schools, — 
of  the  heating,  ventilation,  and  sanitation  thereof, 
and  of  the  regulation  of  the  temperature  of  the  rooms 


Rules  Governing  the  Schools 


43 


therein,  and  of  the  proper  adjustment  of  all  window- 
shades  or  blinds;  to  the  end  that  they  shall  have  each 
day  in  their  schools  some  simple  form  of  physical 
exercise  for  the  children;  to  the  end  that  they  shall 
not  neglect  to  have  the  regular  recess  intermissions 
for  the  purpose  of  giving  the  children  an  opportunity 
to  take  exercise  in  the  open  air;  to  the  end  that  they 
shall  recognize  the  value  of  the  play-element  in  school 
life  and  its  absolute  necessity  in  relation  to  the  true 
education  of  the  child;  and  finally  to  the  end  that 
they  shall  inform  themselves  and  their  teachers  on 
the  best  methods  and  means  of  instituting  a  system 
of  organized  play  in  class-room  and  play-room,  and 
on  the  playgrounds  of  their  schools. 

Sec.  8.  They  shall  carry  out  the  suggestions  of 
the  Superintendent  of  Instruction  and  aid  him  in 
every  way  in  promoting  the  efficiency  of  the  schools; 
they  shall  cooperate  with  the  several  supervisors  to 
the  end  that  the  work  of  the  supervisors  in  their  schools 
shall  make  for  the  best  possible  results.  They  shall 
have,  under  the  direction  of  the  Superintendent,  im¬ 
mediate  supervision  of  the  teachers  appointed  to  their 
respective  schools,  and  shall  supervise  their  work  of 
instruction  therein. 

Sec.  9.  They  shall  report  promptly  to  the  Super¬ 
intendent  in  writing  when  any  teacher  is  failing  in 
her  power  to  control,  instruct,  and  discipline  her 
school;  but  before  reporting  a  teacher  to  the  Super¬ 
intendent  the  principal  shall  feel  that  it  is  her  duty 
first  to  exhaust  every  means  in  her  power  to  bring 
about  an  improvement  in  the  teacher’s  work. 

Sec.  10.  They  shall  at  the  beginning  of  the  school 
year  assign  pupils  to  the  teachers  of  their  respective 
buildings  subject  to  the  order  in  which  the  Superin¬ 
tendent  has  named  such  teachers  in  his  official  announce¬ 
ment  of  the  assignment  of  the  teaching-staff;  and 
such  assignment  shall  not  consist  of  more  than  forty- 
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five  pupils  to  any  one  teacher  except  where  circum¬ 
stances  otherwise  compel, — and  the  ideal  for  the 
standard  room  shall  be  two  grades  to  a  room  and 
twenty  pupils  to  a  grade;  Provided,  That  when  three 
or  more  grades  are  placed  in  charge  of  one  teacher 
the  number  of  pupils  assigned  to  such  teacher  shall 
not  exceed  thirty  pupils  unless  circumstances  other¬ 
wise  compel.  Whenever  the  total  attendance  in  any 
building  becomes  so  reduced  in  numbers  that  the 
time  of  the  teachers  therein  is  not  advantageously 
nor  economically  employed  the  Superintendent  may 
direct  such  reclassification  of  the  school  as  shall  result 
in  the  closing  out  of  one  or  more  rooms  as  the  circum¬ 
stances  may  warrant;  Provided,  That  the  work  of  the 
children  will  not  seriously  suffer  by  the  closing  out  of 
rooms.  The  following  schools  shall  not  be  subject 
to  a  strict  application  of  this  rule:  Beals,  Clifton  Hill, 
Central  Park,  Sherman,  and  extreme  suburban  schools 
and  annexes. 

Sec.  11.  They  shall  arrange  the  details  for  the 
internal  government  of  their  schools  according  to  their 
best  judgment;  Provided,  That  such  arrangements 
are  not  inconsistent  with  these  rules,  with  the  resolu¬ 
tions  of  the  Board,  or  with  the  instructions  of  the 
Superintendent.  The  Superintendent  shall  prepare 
a  set  of  general  rules  and  regulations  for  the  govern¬ 
ment  and  management  of  the  high-school,  and  such 
instructions  in  relation  to  the  work  therein  as  he  may 
dee.m  necessary;  and  these  rules,  regulations,  and  in¬ 
structions,  when  issued  by  the  Superintendent,  shall 
have  all  the  binding  effect  of  any  of  the  rules  of  the 
Board.  And  in  this  work  of  preparation  of  the  general 
rules,  for  the  high-school,  the  Superintendent  shall 
be  entitled  to  the  assistance  of  the  principal  of  the 
high-school,  whose  duty  it  shall  be  to  arrange  the 
details  for  the  internal  government  of  the  high- 
school. 
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Sec.  12.  They  shall  hold  meetings  of  their  teachers 
for  the  purpose  of  securing  uniformity  in  methods  of 
discipline  and  instruction,  and  for  devising  the  best 
methods  of  school  management  and  for  arranging 
all  special  rules  for  the  control  of  their  schools;  but  no 
special  rule  shall  be  adopted  by  any  teacher  without 
first  consulting  with  and  receiving  the  approval  of  the 
principal.  It  shall  be  their  duty  also  to  hold  meetings 
for  the  purpose  of  carrying  on  courses  in  professional 
work  whenever  the  Superintendent  so  requires. 

Sec.  13.  They  shall  be  responsible  for  the  general 
control  and  discipline  of  their  schools  subject  to  the 
Superintendent,  and,  under  his  direction,  shall  receive 
and  classify  all  applicants  for  admission  thereto  in 
accordance  with  the  requirements  governing  admission. 

Sec.  14.  They  shall  provide  such  rules  as  in  their 
judgment  may  be  necessary  for  the  use  of  the  yards, 
fences,  trees,  shrubbery,  play-rooms  and  toilet  rooms, 
as  shall  assure  their  being  kept  in  a  neat  and  proper 
condition, — and  they  shall  examine  them  as  often  as 
may  be  necessary  for  that  purpose;  and  they  shall, 
when  anything  is  out  of  order  and  needs  special  atten¬ 
tion,  give  immediate  notice  thereof  to  the  Superin¬ 
tendent  of  Buildings  in  writing. 

Sec.  15.  They  shall  give  personal  attention  to 
every  part  of  the  playgrounds  during  intermission, 
and  whenever  children  are  admitted  to  the  grounds 
under  the  rules  of  the  Board;  and  shall  see  that  perfect 
order  is  maintained  by  the  pupils  on  the  stairs  and  in 
the  halls;  and  they  shall  have  the  assistance  of  their 
teachers  in  any  or  all  of  this  work  whenever  their 
services  may  be  needed. 

Sec.  16.  They  shall  adopt  such  means  as  seem 
best,  not  inconsistent  with  the  rules  of  the  Board  or 
the  Superintendent,  for  controlling  absence  and  tardi¬ 
ness. 
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Sec.  17.  They  shall  notify  parents  at  the  close  of 
school  each  day  of  the  absence  of  any  pupil,  provided 
that  they  do  not  know  positively  that  the  pupil  causing 
such  absence  has  a  valid  excuse;  and  the  principal  of 
the  high-school  shall  in  every  instance  of  absence  either 
for  a  part  of,  or  for  the  whole  of  a  school  session,  notify 
the  parent  or  guardian  by  mail.  Reports  on  tardiness 
may,  at  the  discretion  of  the  principals,  be  made  in 
the  same  way;  but  emphasis  should  be  placed  upon 
the  reduction  of  absence  rather  than  upon  the  reduction 
of  tardiness, — though  both  shall  be  held  to  be  impor¬ 
tant. 

Sec.  18.  They  shall  approve  all  notes  sent  to 
parents  by  teachers;  and  no  note  shall  be  sent  by  a 
teacher  to  a  parent  or  guardian  in  relation  to  the 
scholarship  or  conduct  of  any  child  unless  such  note 
has  been  presented  to  the  principal  for  approval. 
In  reference  to  the  misbehavior  of  any  child  the  prin¬ 
cipal  will  understand  that  corporal  punishment  may 
be  inflicted  as  a  last  resort;  but  in  no  case  shall  it  be 
inflicted  except  it  be  in  strict  accordance  with  the 
instructions  of  the  Superintendent  of  Instruction 
issued  to  the  principals  in  writing.  These  instructions, 
when  so  issued  to  the  principals  and  teachers,  shall 
have  all  the  positive  and  binding  effect  of  a  direct 
action  of  the  Board. 

Sec.  19.  They  shall  report  pupils  to  the  Attend¬ 
ance  Officer  for  non-attendance,  irregular  attendance, 
or  for  truancy;  and  shall  fill  out  such  blanks  or  make 
such  reports  as  he  may  direct;  and  they  shall  assist 
and  cooperate  with  the  Attendance  Officer  in  the 
performance  of  his  work;  but  they  shall  in  no  case 
report  any  pupil  until  after  they  have  exhausted  every 
means  within  their  power  to  bring  about  an  improve¬ 
ment  in  the  child’s  attendance. 

Sec.  20.  They  shall  be  permitted  to  suspend  any 
pupil,  for  the  t  me  being,  for  insubordination  and 
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for  direct  and  persistent  opposition  to  authority;  but 
they  shall  immediately  notify  the  parent  or  guardian, 
and  the  Superintendent  of  Instruction,  of  their  action 
in  writing,  with  reasons  therefor;  and,  in  the  settle¬ 
ment  of  the  matter,  the  Superintendent  may  reinstate 
or  further  suspend  as  his  judgment  may  direct.  No 
pupil  while  thus  suspended  shall  be  permitted  to 
attend  any  of  the  public  schools  of  the  city.  No 
principal  shall  have  authority  to  suspend  a  pupil 
for  a  set  or  stated  length  of  time, — that  authority 
shall  rest  with  the  Superintendent  only. 

Sec.  21.  They  shall  require  pupils  not  to  appear  in 
or  about  the  school  premises  earlier  than  one-half  hour 
before  the  opening  of  the  morning  session,  nor  earlier 
than  twenty  minutes  before  the  opening  of  the  after¬ 
noon  session,  and  shall  prevent  them  from  collecting 
in  the  adjacent  streets  and  alleys  before  and  after 
school;  Provided,  That  in  cold  and  inclement  weather 
or  in  weather  which  might  result  in  exposure  of  the 
children,  pupils  shall  be  admitted  to  the  school  building 
immediately  on  their  arrival  at  the  school  by  the 
principal,  or  by  the  janitor,  or  by  some  teacher  assigned 
to  that  duty  by  the  principal. 

Sec.  22.  They  shall  be  as  economical  as  possible  in 
the  use  of  supplies  furnished  by  the  Board  for  the  use 
of  their  schools,: — to  the  end  that  all  waste  and  ex¬ 
travagance  shall  be  prevented. 

Sec.  23.  They  shall  have  the  care  of  all  books,  sup¬ 
plies,  apparatus,  and  other  articles  belonging  to  their 
respective  schools;  and  at  the  close  of  each  year,  they 
shall  file  with  the  Secretary  of  the  Board,  on  blanks 
provided  by  him,  an  inventory  of  all  books,  supplies, 
and  other  articles  in,  and  belonging  to  the  said  school. 
They  shall  hold  the  keys  of  their  respective  buildings 
subject  to  the  call  of  the  Secretary  of  the  Board. 

Sec.  24.  They  shall  order  all  janitors’  supplies  on 
the  approval  of  the  Superintendent  of  Buildings;  and 
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all  books  and  supplies  needed  in  connection  with  the 
work  of  instruction  on  the  approval  of  the  Superinten¬ 
dent  of  Schools;  and  they  shall  keep  a  record  of  the 
same  in  a  book  provided  for  that  puprose. 

Sec.  25.  They  shall  order  all  fuel  through  the  Secre¬ 
tary  of  the  Board, — either  direct  or  through  their 
janitors  as  that  officer  may  direct;  and  they  shall  order 
direct  through  the  Secretary  all  clocks  which  they  may 
need  in  their  schools;  and  when  any  clocks  are  in  need 
of  repair  they  shall  notify  the  Secretary  of  the  Board 
in  writing. 

Sec.  26.  They  shall,  when  in  need  of  pupils’ desks, 
or  teachers’  desks,  or  of  any  other  furnishings,  other 
than  permanent  fixtures,  make  request  for  the  same  in 
writing  through  the  Superintendent  of  Instruction,— 
on  the  “special  order  blank”  provided  for  that  ptirpose; 
but  requests  for  repairs  of  any  of  these  furnishings, 
and  requests  for  all  permanent  fixtures,  shall  be  made 
in  writing  to  the  Superintendent  of  Buildings. 

Sec.  27.  They  shall  have  the  immediate  supervi¬ 
sion  of  the  janitors  in  discharge  of  their  daily  duties  in 
connection  with  their  buildings;  and  shall  have  the 
assistance  of  the  janitors  on  the  playgrounds  and  in  the 
playrooms  and  in  the  halls,  at  the  time  of  the  opening 
of  school  or  the  closing  of  school,  and  at  all  intermis¬ 
sions  or  recesses,  whenever  their  services  are  required. 

Sec.  28.  They  shall,  on  or  before  the  fifteenth  day 
of  May  each  year,  make  a  brief  and  concise  report  set¬ 
ting  forth  their  recommendations  as  to  all  repairs  and 
improvements  in  connection  with  their  buildings  and 
grounds,  and  as  to  the  repair  of  any  furnishings  in 
their  buildings,  which  in  their  judgment  will  need  at*- 
tention  during  the  summer  vacation;  and  they  shall 
furnish  three  copies  of  this  report  to  the  Secretary  of 
the  Board, — one  to  be  kept  on  file  by  that  officer,  and 
the  other  copies  to  be  transmitted  by  him  to  the  Super- 
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intendent  of  Buildings  and  to  the  Chairman  of  the  Com¬ 
mittee  on  Buildings  and  Grounds. 

Sec.  29.  They  shall  make  out  or  cause  to  be  made 
out  all  reports  called  for  by  the  Superintendent  at  such 
times  as  he  may  direct;  and  they  shall  direct  and  super¬ 
vise  the  teachers  in  the  making  out  of  reports  required 
of  them. 

Sec.  30.  They  shall  have  the  school  programs  of  their 
several  teachers  posted  on  or  near  the  door  of  each 
class-room  for  quick  inspection;  and  shall  furnish  copies 
of  such  programs  to  the  Superintendent  when  required. 

Sec.  31.  They  shall  not  permit  collections  of  money 
for  any  purpose  to  be  taken  in  their  schools  unless 
permitted  under  the  rules  of  the  Board;  or  unless 
authorized  by  the  Committee  on  Teachers  and  Instruc¬ 
tion  on  the  recommendation  of  the  Superintendent  of 
Schools. 

Sec.  32.  They  shall  not  bermit  advertisements  to 
be  read  or  distributed  either  in  their  school  or  on  the 
school  premises;  and  no  agent  or  other  person  shall  be 
permitted  to  exhibit  any  maps,  books,  apparatus,  or 
other  article,  in  the  school  buildings  or  on  the  premises 
thereof.  Members  of  the  teaching-staff  shall  not  permit 
themselves  to  be  canvassed  by  agents  or  other  persons 
at  the  school  building  or  during  the  hours  of  the  school 
session;  and  photographers  shall  not  be  permitted  to 
take  photographs  of  the  schools  for  the  purpose  of 
selling  photographs  to  the  school  children. 

Sec.  33.  They  shall  use  every  precaution  against 
fire  in  their  buildings,  and  shall  take  every  precaution 
against  danger  of  panic  on  the  part  of  teachers  and 
pupils  should  a  fire  occur,— to  the  end  that  they  shall 
conduct  fire-drills  at  least  once  a  month  in  their  build¬ 
ings  under  such  conditions  as  will  not  endanger  the 
health  of  the  children;  and  they  shall  report  the  same 
on  the  foot  of  the  Monthly  Consolidated  Report  Blank 
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giving  the  date  and  hour  of  each  fire-drill  conducted 
within  the  month,  and  the  length  of  time  occupied  by 
each  drill.  System,  order,  and  obedience,  and  steady 
and  firm  control  shall  be  the  points  of  merit  in  fire- 
drills,  instead  of  extreme  rapid  movements  and  short¬ 
ening  of  time.  The  principal  of  the  high-school  shall 
be  required  to  conduct  fire-drills  at  least  twice  each 
term  and  shall  report  the  same  as  called  for  above. 

Sec.  34.  They  shall  regard  it  as  an  imperative  duty 
to  see  that  the  outer  doors  of  their  buildings  are  not 
locked  nor  barred  while  teachers  and  pupils  are  in  the 
buildings;  and  they  shall  prepare  and  formulate  rules 
and  regulations  in  regard  to  fire-drills,  and  shall  see 
that  the  same  are  read  to  the  pupils  by  the  teacher, — 
once  each  week  to  the  pupils  of  the  kindergarten  and 
elementary  schools,  and  once  each  month  to  the  pupils 
in  the  high-school,  unless  fire-drills  are  conducted  that 
often,  when  the  reading  will  be  omitted. 

Sec.  35.  They  shall  keep  an  exact  record  of  the 
absence  and  tardiness  of  their  regular  teachers,  of  the 
full  names  of  all  substitute  teachers  sent  to  their  schools 
and  a  record  of  any  and  all  items  which  in  any  way 
would  affect  the  salaries  of  themselves  or  any  of  their 
teachers;  and  they  shall  report  such  record  on  call  to 
the  Superintendent  of  Instruction  as  “Data  for  Pay- 
Roll.” 

Sec.  36.  They  shall  regard  it  as  their  duty  not  to 
have  single  sessions  of  their  schools  any  oftener  than 
the  conditions  of  the  weather  absolutely  require;  and 
such  single  sessions  shall  not  continue  beyond  the  hour 
set  for  the  closing  of  the  regular  morning  session  of  the 
schools;  and  the  office  of  the  Superintendent  shall  be 
notified  promptly  in  each  and  every  instance  of  such 
dismissal. 

Sec.  37.  They  shall  promptly  notify  both  the  Super¬ 
intendent  of  Instruction  and  the  Superintendent  of 
Buildings  whenever  it  is  necessary  in  an  emergency  to 
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close  any  roonuin  their  building  on  account  of  unsatis¬ 
factory  service  in  connection  with  the  ventilation, 
sanitation,  and  heating  plants  of  their  buildings;  and 
they  shall  promptly  notify  the  office  of  the  Superinten¬ 
dent  of  Instruction  whenever  any  school,  in  an  emer¬ 
gency,  is  closed  temporarily  for  any  cause  by  the 
principal. 

ARTICLE  VII. 

TEACHERS. 

Section  1.  Teachers  shall  perform  all  duties  in¬ 
cumbent  upon  them  by  the  rules  governing  the  schools, 
such  additional  duties  as  may  be  imposed  by  the 
Superintendent  of  Instruction,  or  shall  be  enjoined  by 
resolutions  of  the  Board,  and  such  other  duties  as  per¬ 
tain  to  their  positions.  They  shall  be  under  the  immedi¬ 
ate  supervision  of  the  principal,  under  direction  of  the 
Superintendent  of  Schools,  and  shall  carry  out  all  in¬ 
structions  issued  by  the  principal  in  accordance  with 
the  rules  governing  the  schools. 

Sec.  2.  They  shall  regard  it  as  a  duty  cheerfully 
to  carry  out  all  instructions  and  suggestions  of  the 
Superintendent,  and  aid  him  in  every  way  in  promoting 
the  efficiency  of  the  schools. 

Sec.  3.  They  shall  regard  it  as  a  duty  to  adhere 
strictly  to  the  requirements  of  the  Course  of  Instruc¬ 
tion, — to  the  end  that  a  uniform  course  shall  be  pre¬ 
served  throughout  the  schools;  but  they  shall  rise  to 
a  full  appreciation  of  the  fact  that  both  course  of  study 
and  text-book  in  their  relation  to  the  work  of  instruc¬ 
tion  are  meaningless  and  lifeless,  until  vitalized  and 
touched  into  being  by  the  spirit  of  the  true  teacher 
whose  standard  of  excellence  is  always  evidenced  in  a 
creditable  improvement  in  scholarship;  in  a  continued 
growth  in  professional  knowledge  and  skill;  in  a  deep 
devotion  to  his  calling;  in  a  real  and  in  an  abiding  as 
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opposed  to  a  sham  and  superficial  interest  in  his 
work;  in  a  deep  conviction  that  the  work  of  the  teacher 
must  be  well  done  if  the  community  is  to  be  blessed 
with  useful,  upright,  and  happy  citizens. 

Sec.  4.  They  shall  regard  it  as  a  duty  to  hold  as  an 
ideal  in  teaching, — that  moral  instruction  is  the  most 
important  of  all  instruction,  and  that  character-build¬ 
ing  is  the  chief  end  of  the  teacher's  work. 

Sec.  5.  They  shall  regard  it  as  a  duty  to  keep  them¬ 
selves  well  informed  on  all  topics  pertaining  to  the 
educational  progress  of  the  times;  and  they  shall  hold 
it  as  a  duty  to  continually  improve  themselves  for  the 
work  in  which  they  are  engaged,  and  to  grow  in  power 
and  skill  in  teaching.  To  this  end  they  shall  cheer¬ 
fully  carry  out  such  courses  in  professional  study, 
university  extension  lectures  or  courses,  or  such  other 
lines  of  educational  or  professional  work  as  may  be 
prescribed  or  recommended  by  the  Superintendent  of 
Instruction,  as  required  under  the  rules  of  the  Board. 

Sec.  G.  They  shall  familiarize  themselves  with  all 
the  rules  of  the  Board  governing  the  schools,  and  par¬ 
ticularly  such  sections  thereof  as  pertain  to  their  own 
privileges  and  duties,  giving  especial  attention  to  the 
following  Articles:  Admission  and  Graduation;  Teach¬ 
ing-staff;  Supervisors;  Principals;  and  Pupils  They 
shall  familiarize  themselves  with  such  portions  of  the 
rules  governing  the  Board  and  its  officers  as  apply  to  the 
work  of  the  teacher 

Sec.  7.  They  shall  read  thoroughly  the  articles 
outlining  the  duties  of  principals,  and  where  they  apply 
either  directly  or  by  implication  to  the  relation  of 
teachers  and  principals,  they  shall  regard  such  rules  as 
their  own,  and  in  the  discharge  of  their  duties  be 
governed  by  the  letter  and  the  spirit  thereof. 

Sec.  8.  They  shall  devote  themselves  exclusively  to 
the  duties  of  their  schools  during  school  hours,  and  shall 
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neither  present,  nor  allow  to  be  presented  any  extran¬ 
eous  matter.  This  shall  not  prevent  the  extending  of 
the  usual  courtesies  to  visitors. 

Sec.  9.  They  shall  attend  faithfully  such  meetings 
as  may  be  called  by  the  Superintendent  and  shall  not 
be  tardy  or  absent  from  the  same  unless  excused  by  the 
Superintendent  in  accordance  with  the  rules  governing 
all  members  of  the  teaching-staff. 

Sec.  10.  They  shall  be  at  their  respective  rooms 
thirty  minutes  before  the  opening  of  the  morning  ses¬ 
sion  and  twenty  minutes  before  the  opening  of  the 
afternoon  session,  and  shall  give  the  principal  all  proper 
assistance  in  the  management  of  his  school. 

Sec.  11.  They  shall  have  supervision  of  the  work 
of  the  pupils  under  their  immediate  charge,  and  with 
the  approval  of  the  principal,  shall  make  such  regula¬ 
tions  for  the  government  and  discipline  of  their  schools 
as  they  may  deem  proper. 

Sec.  12.  They  shall  take  care  that  all  books  and 
other  articles  furnished  them  for  use  in  connection  with 
the  work  of  instruction  shall  not  be  damaged  or  in¬ 
jured  by  the  pupils;  and  they  shall  immediately  upon 
the  discovery  of  any  injury  report  the  fact  to  the  prin¬ 
cipal.  They  shall  in  like  manner  report  any  deface¬ 
ment  of,  or  injury  to,  the  school  property, — the  school 
building  and  the  school  grounds,  and  all  that  pertain 
thereto. 

Sec.  13.  They  shall  have  supervision  of  their  pupils 
in  and  about  the  school  premises,  and,  when  deemed 
necessary,  they  shall  extend  their  supervision  over 
pupils  coming  to  and  going  from  school. 

Sec.  14.  They  shall  refer  all  pupils  applying  for 
admission  to  the  principal  for  classification  under  the 
rules  governing  admission  to  the  schools. 

Sec.  15.  They  shall  give  special  attention  to  the 
heating  and  ventilating  of  their  rooms.  The  average 
temperature  should  be  about  70  degrees  Fahrenheit 
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Sec.  16.  They  shall  arrange  their  programs  so  as 
to  provide  periods  thereon  for  calisthenic  exercises  for 
both  morning  and  afternoon  sessions. 

Sec.  17.  They  shall  not  conduct  a  private  school 
nor  give  instruction  to  private  pupils,  nor  teach  in  any 
other  school,  nor  engage  in  the  pursuit  of  any  outside 
business  during  the  period  of  the  scholastic  year  with¬ 
out  the  consent  of  the  Superintendent.  Vacations  are 
excepted  from  this  rule. 

Sec.  18.  They  shall  keep  out  of  their  school  all 
sectarian  or  partisan  questions. 

Sec.  19.  They  shall  keep  such  records  and  make 
such  reports  as  the  Superintendent  may  require. 

Sec.  20.  They  shall  regard  it  as  a  duty  to  be  respon¬ 
sible  for  the  standing  and  success  of  the  school  as  a 
whole,  and  in  every  way  consistent  with  their  duties  to 
assist  in  maintaining  the  discipline,  good  name,  and 
character  of  the  schools  generally. 

ARTICLE  VIII. 

PUPILS. 

Section  1.  Pupils  on  applying  for  admission  to 
school  shall  be  classified  by  the  principal  in  accordance 
with  the  rules  governing  admission  of  pupils.  They  shall 
enter  such  grades  as  the  principal  of  the  school  shall 
direct,  and  pursue  all  the  studies  therein  unless  ex¬ 
cused  by  the  Superintendent  of  Instruction;  and  they 
shall  provide  themselves  with  all  articles  needed  in 
their  work,  not  furnished  or  loaned  by  the  Board. 

Sec.  2.  They  shall  be  under  the  immediate  super¬ 
vision  of  the  teacher  while  in  the  class-room;  and 
they  shall  be  responsible  to  the  principal  and  teachers 
of  their  building  while  on  the  school  grounds,  or  in 
any  part  of  the  school  building,  and  while  on  their 
way  to  and  from  school. 
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Sec.  3.  They  shall  avoid  whatever  is  contrary  to 
good  deportment  both  at  school  and  on  the  way  to 
and  from  school;  they  shall  be  polite  and  respectful 
at  all  times,  and  render  implicit  obedience  to  all 
requirements  of  their  teachers  and  their  principal; 
and  they  shadl  in  their  class-room  work  be  diligent  in 
study  and  prompt  in  recitation. 

Sec.  4.  They  shall  attend  the  school  located  in 
the  district  in  which  they  reside  unless  assigned  to 
some  other  school  by  the  Superintendent  of  Instruction. 

Sec.  5.  They  shall  not  be  received  or  continued 
in  school  unless  in  compliance  with  the  health  laws 
of  the  State  and  the  health  ordinances  of  the  city. 

Sec.  6.  They  shall  be  required  to  be  regular  and 
prompt  in  their  attendance  at  school;  and  they  shall 
be  counted  tardy  when  entering  school  after  9.00  a.m. 
and  1.15  p.m.;  but  they  shall  not  enter  the  school 
grounds  earlier  than  8.30  a.m.,  and  at  the  noon  inter¬ 
mission  earlier  than  12.55  p.m.  without  permission 
of  the  teacher  or  principal.  Bells  will  be  rung  by  the 
janitors  announcing  the  hours  at  which  the  grounds 
will  be  open  for  the  reception  of  the  pupils. 

Sec.  7.  They  shall  not  be  excused  for  absence  or 
tardiness  unless  a  statement  in  writing  or  in  person 
is  furnished  by  the  parent  or  guardian  to  the  principal 
or  teacher;  and  such  statement  shall  in  every  case  give 
the  cause  of  absence  and  tardiness,  and  the  principal 
and  teacher  shall  judge  as  to  the  validity  thereof. 
Pupils  shall  endeavor  to  have  their  parents  understand 
that  the  teachers  have  a  right  to  demand  these  explana¬ 
tory  statements  and  if  they  are  not  given  within  a 
reasonable  length  of  time,  the  pupil  shall  be  held 
liable  to  suspension  from  school  privileges.  Any 
pupil  preparing,  assisting  to  prepare,  or  offering  a 
forged  excuse,  shall  likewise  be  held  subject  to  sus¬ 
pension.  The  principal  shall  keep  on  file  for  the  in- 
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spection  of  the  Attendance  Officer  all  statements  which 
they  do  not  consider  as  valid  excuses  for  absence. 

Sec.  8.  They  shall  not  be  allowed  to  leave  school 
before  the  usual  time  for  closing  unless  on  account  of 
sickness  or  some  other  pressing  emergency  of  which 
the  teacher  and  the  principal  shall  be  the  judge. 

Sec.  9.  They  shall,  on  entering  school,  be  properly 
clad  and  cleanly  in  person;  and  a  pupil  failing  in  this 
may  be  sent  home  by  the  Principal  to  be  properly 
prepared  for  the  school  room. 

Sec.  10.  They  shall,  for  irregular  attendance,  non- 
attendance,  or  habitual  truancy,  be  reported  to  the 
Attendance  Officer  but  they  shall  not  be  so  reported 
until  the  principal  feels  that  every  means  to  bring 
about  an  improvement  in  the  pupiPs  attendance  has 
been  exhausted. 

Sec.  11.  They ‘shall  not  be  absent  part  of  a  session 
for  the  purpose  of  receiving  instruction  elsewhere 
unless  excused  by  the  Superintendent. 

Sec.  12.  They  shall  be  required  to  take  physical 
exercise  in  the  open  air  at  every  recess  in  favorable 
weather;  and  they  shall  not  be  detained  for  correction 
or  study  at  recess  or  noontime  unless  their  conduct 
has  been  such  as  to  make  it  necessary  to  temporarily 
deprive  them  of  association  with  their  fellows,  or 
unless  a  pupil  or  parent  prefers  that  detention  take 
place  at  those  intermissions  rather  than  at  the  end 
of  the  school  day. 

Sec.  13.  They  shall  be  held  liable  for  all  damage 
done  by  them  to  any  property  of  the  Board,  or  of  the 
teachers,  or  of  their  fellow-pupils;  and  they  shall 
be  required  to  replace  all  books  or  articles  lost  which 
have  been  loaned  them  under  the  rules  of  the  Board. 

Sec.  14.  They  shall  be  held  subject  to  a  demission 
in  their  grade  for  protracted  absence,  irregular  attend¬ 
ance,  indolence  in  study,  inattention  to  work,  or  for 


Rules  Governing  the  Schools 


57 


inability  to  do  the  work  of  the  grade  in  which  they 
are  classified;  Provided,  That  before  the  demitting 
of  any  pupil  the  parent  or  guardian  shall  be  given 
a  written  notice  by  the  principal  ten  days  prior  to 
such  contemplated  action;  but  on  the  consent  of  the 
pupil  or  parent  the  child  may  be  demitted  at  once; 
Provided  further,  That  when  a  pupil  is  transferred 
from  one  building  to  another  he  shall  not  be  demitted 
except  in  accordance  with  the  provisions  of  this  rule. 

Sec.  15.  They  shall  be  held  subject  to  suspension 
by  the  Superintendent  for  any  of  the  following  causes: 
For  continuous  neglect  in  regard  to  person  and  dress; 
for  immorality;  for  continued  disobedience  to  the 
teacher  or  principal;  for  wilful  or  gross  misconduct; 
for  the  use  of  tobacco  in  any  form  on  or  about  the 
school  grounds;  for  being  absent  or  tardy  without 
presenting  a  satisfactory  statement  as  to  the  reasons 
therefor. 

ARTICLE  IX. 

JANITORS. 

Section  1.  Janitors  shall  at  all  times  be  under 
the  general  supervision  and  direction  of  the  Superin¬ 
tendent  of  Buildings  as  provided  by  the  rules  of  the 
Board.  They  shall  be  responsible  to  the  Secretary 
of  the  Board  in  all  matters  pertaining  to  their  business 
relations  with  that  officer;  and  they  shall  be  under 
the  immediate  direction  of  the  principal  of  the  build¬ 
ing  while  in  the  immediate  discharge  of  their  duties 
during  the  school  days  of  the  week;  insofar  as  their 
duties  relate  in  any  way  to  the  principals  of  their 
buildings  the  janitors  shall  obey  all  instructions  issued 
by  them  or  by  the  Superintendent  of  Schools. 

Sec.  2.  They  shall  be  personally  present  at  their 
schools  every  day  during  term-time,  and  in  all  vaca¬ 
tions;  but  on  Sundays  and  school  holidays,  they  shall 
-only  be  required  to  visit  their  buildings  as  often  as 
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the  care  of  the  buildings  or  of  the  heating  apparatus 
shall  require.  The  hours  of  daily  attendance  shall 
be  from  8.00  a.m.  to  5.00  p.m.,  except  on  Saturdays, 
when,  unless  repair  work  is  being  done  at  their  build¬ 
ings  or  unless  they  are  otherwise  directed,  their  hours 
shall  be  from  8.00  a.m.  to  12.00  m.  In  cold  or  severe 
weather  it  shall  be  the  duty  of  the  janitor  to  be  at  the 
building  as  much  earlier  than  8.00  a.  m.  as  may  be 
necessary  to  have  the  building  warm  by  8.00  a.m., 

and  ready  for  the  reception  of  teachers  and  pupils. 

Sec.  3.  They  shall  not  be  absent  from  their  school 
grounds  during  school  hours  except  by  permission  of  the 
principal;  nor  shall  they  be  absent  therefrom  during 
vacation  except  by  permission  of  the  Superintendent 
of  Buildings;  Provided ,  That  when  leave  of  absence 
is  granted  to  any  janitor  the  Superintendent  of  Build¬ 
ings  shall  appoint  someone  in  his  stead.  No  janitor 
shall  be  sent  upon  errands  by  the  principal  when  the 
heating  apparatus  of  the  building  is  in  operation, 
unless  the  Superintendent  of  Buildings  gives  the 
principal  a  general  permit  to  so  send  the  janitor; 
Provided,  That  the  Superintendent  of  Buildings  shall 
not  issue  such  general  permit  to  the  principal  of  any 
building  where  the  absence  of  the  janitor  therefrom 
might  result  in  injury  to  the  heating  apparatus,  or 
might  result  in  accidents  arising  in  connection  with  the 
heating  plant  which  would  endanger  the  building, 
or  imperil  the  lives  of  the  children. 

Sec.  4.  They  shall  have  the  rooms  warm  and 
properly  cleaned  by  8.30  a.m.  each  day,  and  the 
principals  shall  feel  it  their  duty  to  aid  the  janitors  to 
the  extent  that  they  shall  direct  the  several  rooms  in 
their  buildings  to  be  vacated  at  such  hours  as  will 
save  the  time  of  the  janitor  in  his  sweeping,  cleaning, 
and  dusting  of  the  building  at  the  end  of  the  school 
day;  and  they  shall  direct  that  no  room  be  occupied 
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longer  than  thirty  minutes  after  the  hour  set  for  the 
dismission  thereof  unless  the  janitor  willingly  consents. 

Sec.  5.  They  shall  ring  bells  for  the  first  session 
at  8.30  a.m.  and  at  8.55  a.m.;  for  the  second  session 
they  shall  ring  bells  at  12.55  p.m.  and  at  1.10  p.m., 
and  they  shall  ring  the  bell  for  recesses  as  directed 
by  the  principal. 

Sec.  6.  They  shall,  in  case  of  extreme  cold  or  in¬ 
clement  weather,  open  their  building  at  least  one  hour 
before  the  opening  of  the  schools  in  the  morning. 

Sec.  7.  They  shall  report  to  the  principal  for  con¬ 
sultation  and  direction  as  often  as  is  required;  and 
they  shall  be,  at  all  times,  ready  to  render  assistance 
to  the  principal  in  case  of  emergency,  and  they  shall 
at  all  times  be  respectful  in  their  language  and  bearing 
toward  principals  and  teachers  and  shall  be  kind  to 
the  children. 

Sec.  8.  They  shall  when  there  is  more  than  one 
janitor  have  their  work  assigned  by  the  Superintend¬ 
ent  of  Buildings  who  shall  select  one  janitor  of  the 
building  as  the  head-janitor  thereof;  and  all  assistant 
janitors  shall  be  responsible  to  the  head-janitor. 

Sec.  9.  They  shall  exercise  due  diligence  in  pro¬ 
tecting  and  caring  for  all  property  under  their  charge; 
and  they  shall  be  responsible  to  the  Board  for  any 
damage  to  school  property  resulting  from  their  mis¬ 
conduct,  their  carelessness,  or  their  neglect. 

Sec.  10.  They  shall  be  expected  to  reside  within 
a  reasonable  distance  of  their  building,  and  each  janitor 
shall  have  his  name  and  address  posted  on  the  outside 
door  of  his  building. 

Sec.  11.  They  shall  have  exclusive  control  of  the 
heating  apparatus,  under  direction  of  the  Superin¬ 
tendent  of  Buildings;  and  they  shall  comply  with  the 
requirements  of  principals  in  respect  to  the  tempera- 
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ture  to  be  maintained  in  the  various  class-rooms. 
The  temperature  in  each  class-room  should  be  about 
70  degrees  Fahrenheit. 

Sec.  12.  They  shall  report  any  defect  in  the  heat¬ 
ing  and  ventilating  apparatus,  plumbing,  gas  fitting 
and  sewerage,  or  any  needed  repairs  on  the  buildings, 
or  grounds,  promptly  to  the  Superintendent  of  Build¬ 
ings  in  writing;  and  in  case  of  great  emergency  they 
shall  report  verbally  or  by  phone. 

Sec.  13.  They  shall  report  to  the  Secretary  of  the 
Board  either  direct,  or  through  their  principals,  as 
the  Secretary  may  direct, — the  quantity  of  fuel  on 
hand  in  their  bins  at  least  ten  days  before  the  probable 
exhaustion  of  the  supply. 

Sec.  14.  They  shall  keep  a  monthly  record  of  the 
quantity  of  fuel  burned  in  their  buildings,  and  shall 
furnish  the  Secretary  of  the  Board  with  a  statement 
of  the  same. 

Sec.  15.  They  shall  receive  and  inspect  all  coal 
delivered  at  their  buildings,  and  shall  sign  all  “  coal- 
delivery  checks.”  In  case  coal  or  other  fuel  is 
not  according  to  specification,  and  the  required  stand¬ 
ard,  the  janitor  shall  refuse  to  receive  the  same  pend¬ 
ing  the  decision  of  the  Secretary  of  the  Board. 

Sec.  16.  They  shall  attend  to  the  washing  of  win¬ 
dows,  the  setting  of  all  panes  of  glass,  and  the  clean¬ 
ing  of  lamps,  stoves,  stove-pipes,  furnaces,  and  boilers, 
and  to  the  removal  of  dust  from  the  walls  and  ceilings; 
they  shall  clean  the  floors,  and  shall  scrub  them  as 
often  as  may  be  necessary  or  as  often  as  may  be  directed 
by  the  Superintendent  of  Buildings;  they  shall  keep 
the  class-room,  chalk  trays,  the  halls,  the  basement 
and  outhouses,  in  a  neat  and  orderly  condition;  they 
shall  remove  snow  and  ice  from  the  steps  of  the  build¬ 
ing,  and  from  the  sidewalks  both  inside  and  around 
the  school  grounds;  they  shall  keep  the  school  grounds 
clean  and  neat,  and  shall  keep  in  a  state  of  good  repair 
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all  walks  and  fences  connected  therewith;  and  they 
shall  perform  such  other  duties  as  pertain  to  their 
positions  or  as  may  be  required  by  the  principal  or 
by  the  proper  officers  of  the  Board. 

Sec.  17.  They  shall  at  the  time  of  the  regular 
school  vacations  and  at  the  time  of  the  summer  vaca¬ 
tion  thoroughly  wash  and  scrub  the  floors,  windows, 
seats,  desks,  wainscoting,  and  other  painted  wood¬ 
work  of  their  building;  and  they  shall  put  their  build¬ 
ing,  grounds,  and  heating  apparatus  in  first-class 
condition,  prior  to  the  opening  of  schools  in  September. 

Sec.  18.  They  shall  qualify  and  act  as  police 
officers  in  and  about  the  school  premises  of  which  they 
have  charge;  Provided ,  the  Committee  on  Buildings 
and  Grounds  so  direct;  and,  when  so  qualifying  they 
shall  be  furnished  with  special  police  badges. 

Sec.  19.  They  shall  exclude  from  the  grounds  and 
buildings  under  their  charge  all  persons  who  are  not 
there  on  legitimate  business;  and  they  shall,  when 
persons  are  found  within  the  school  premises,  under 
suspicious  circumstances,  report  the  fact  to  police 
headquarters. 

Sec.  20.  They  shall  not  receive  the  visits  of  friends 
or  acquaintances,  or  permit  persons  to  loiter  in  or 
about  the  school  premises  at  any  time. 

Sec.  21.  They  shall  not  permit  smoking  or  drink¬ 
ing  of  intoxicating  liquors  in  the  school  building  or  on 
the  school  premises  at  any  time;  and  this  rule  in  its 
application  shall  include  the  janitors  themselves. 
Any  janitor  who  violates  this  rule  shall  be  reported 
by  the  principal  to  the  Superintendent  of  Buildings 
at  once.  Intoxication  shall  be  cause  for  immediate 
dismissal. 

Sec.  22.  They  shall  take  every  precaution  against 
fire  in  their  buildings,  and  shall  be  especially  vigilant 
when  coal  is  put  in  their  bins  that  fire  does  not  result 
therefrom 
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Sec.  23.  They  shall  have  immediate  charge  of 
matches,  which  they  shall  keep  in  metallic  boxes; 
they  shall  have  charge  of  lamp-oil  and  other  com¬ 
bustible  materials  which  they  shall  keep  in  the  base¬ 
ment  in  fire-proof  boxes,  locked  when  not  in  use;  and 
they  shall  have  charge  of  all  waste  paper  and  oily 
woolen  waste,  which  they  shall  destroy  daily. 

Sec.  24.  They  shall  aid  the  principal  in  every  way 
in  the  conducting  of  fire-drills;  and  they  shall  see  that 
all  outside  doors  are  unlocked  and  unbarred  while 
teachers  and  pupils  are  in  the  building;  and  they  shall 
see  that  all  fire-escapes  are  kept  clear  and  ready  for 
instant  use. 

ARTICLE  X. 

EXAMINATION  OF  TEACHERS. 

Section  1.  The  committee  on  Examination  of 
Teachers  shall  be  composed  of  three  regular  members 
as  provided  by  law,  and  such  advisory  members  as 
may  be  appointed  by  the  Superintendent  of  Instruction 
as  provided  by  the  rules  of  the  Board.  The  Committee 
shall  be  under  the  immediate  supervision  of  the  Super¬ 
intendent  of  Instruction  and  shall  perform  such  duties 
as  are  incumbent  upon  it  by  statute,  and  such  other 
duties  as  may  be  enjoined  by  the  Superintendent  of 
Instruction. 

Sec.  2.  This  committee  shall  conduct  at  least  two 
examinations  of  teachers  within  the  calendar  year, — 
one  at  the  time  of  the  Christmas  vacation,  the  other 
immediately  following  the  close  of  school  in  June.  The 
dates  of  such  examinations  shall  be  set  by  the  Super¬ 
intendent  of  Instruction,  who  may  require  the  commit¬ 
tee  to  conduct  such  additional  examinations  as  he  may 
deem  necessary. 

Sec.  3.  The  several  members  of  the  committee  shall 
prepare  questions  for  examination  of  teachers,  as  each 
member  may  be  directed  by  the  Superintendent  of 
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Schools;  and  all  questions  thus  prepared  shall  be  sub¬ 
mitted  to  the  regular  members  of  the  Committee  and 
the  Superintendent  for  their  approval  or  amendment, 
and  the  questions  shall  then  be  printed  in  whole  or  in 
part  as  the  Superintendent  may  determine. 

Sec.  4.  The  principal  of  the  high-school,  the  1st 
and  2nd  vice-principals  therein,  and  the  several 
supervisors  in  the  schools,  shall  assist  in  the  prepara¬ 
tion  of  questions  and  in  the  examination  and  grading 
of  papers  whenever  their  services  are  so  required  by 
the  Superintendent. 

Sec.  5.  The  report  of  the  result  of  the  examination 
in  each  branch  shall  be  submitted  to  the  regular  mem¬ 
bers  of  the  committee  and  the  Superintendent  who 
shall  determine  the  form  in  which  an  official  report  shall 
be  made  to  the  Board. 

Sec.  6.  The  offiical  report  of  the  result  of  every  ex¬ 
amination  shall  be  made  by  the  regular  members  of 
the  committee  over  their  signatures  to  the  Superin¬ 
tendent  of  Instruction,  who,  in  turn,  shall  submit  it 
to  the  Board  for  record  and  file 

Sec.  7.  The  regular  members  of  the  Examining 
Committee  shall  make  a  full  record  of  each  examination 
held, — the  same  to  include  the  names  of  the  persons 
examined,  the  branches  in  which  they  were  examined, 
and  the  grade  or  grades  accorded  to  each  after  the 
papers  are  passed  upon  by  the  committee;  and  they 
shall  affix  their  names  to  the  record  of  each  person 
examined  and  shall  file  their  name  with  the  Superin¬ 
tendent  of  Instruction  to  become  a  permanent  record 
of  his  office.  At  the  close  of  the  examination  the  com¬ 
mittee  shall  file  the  papers  of  all  those  writing  the  ex¬ 
amination  with  the  Superintendent  of  Instruction  who 
shall  keep  the  same  on  file  for  a  period  of  one  year 
after  which  they  may  be  destroyed. 

Sec.  8.  The  following  shall  include  the  kinds  of 
certificates  which  may  be  issued  on  the  authority  of 
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the  Board:  Kindergarten  Teachers’  Certificate;  Ele¬ 
mentary  Teachers’  Certificate;  High-School  Teachers’ 
Certificate;  Principals’  Certificate;  Special  Teachers’ 
Certificate. 

Sec.  9.  The  Superintendent  of  Schools  shall  im¬ 
mediately  upon  the  adoption  of  this  rule  prepare  a  set 
of  instructions  for  the  direction  and  guidance  of  the 
Examining  Committee,  and  he  shall  prepare  a  set  of 
instructions  governing  the  conditions  under  which 
applicants  shall  be  permitted  to  write  the  examination 
and  upon  which  certificates  may  be  issued  to  those  who 
successfully  pass  the  examination.  He  shall  prescribe 
the  several  branches  required  for  each  kind  or  class  of 
certificate  and  the  term  of  life  of  each  grade  of  cer¬ 
tificate  issued;  and  he  shall  be  empowered  to  prepare 
any  other  instructions  pertaining  to  the  certification  of 
teachers  not  provided  for  in  the  statutes  or  in  these 
rules.  All  these  instructions  shall  have  all  the  binding 
effect  of  any  other  rules  of  the  Board.  The  Superin¬ 
tendent  shall  be  authorized  to  have  the  same  put  in 
print  form  for  the  guidance  of  the  Committee  on  Ex¬ 
amination  of  Teachers  and  for  the  information  of 
applicants  seeking  positions  in  the  schools. 

ARTICLE  XI. 
eligibility  and  tenure. 

Section  1.  No  person  shall  be  eligible  to  election 
to  a  position  on  the  teaching-staff  of  this  city  who  does 
not  hold  a  certificate  from  the  Committee  on  Examina¬ 
tion  of  Teachers,  issued  in  accordance  with  the  rules 
governing  the  issuance  of  certificates,  and  in  accord¬ 
ance  with  the  instructions  of  the  Superintendent  of 
Schools. 

Sec.  2.  No  person  shall  be  eligible  to  a  position  in 
the  elementary  schools  unless  such  person  is  a  graduate 
of  an  accredited  high-school,  or  a  school  of  equal  rank, 
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with  a  course  of  study  covering  four  years  of  high- 
school  work, — the  same  to  be  equal  to  the  course  of 
study  prescribed  for  the  Omaha  High-School,  which 
course  shall  be  taken  as  the  standard;  and  in  addition 
to  this  requirement  such  person  shall  be  a  graduate  of 
a  kindergarten  school,  or  a  State  Normal  School,  or  of 
a  university  or  college; — and  it  shall  be  preferred  that 
the  applicant  shall  have  taken  the  work  in  the  depart¬ 
ment  of  education  in  the  college  or  university  of  which 
he  is  a  graduate.  Such  school,  college,  or  university, 
shall  be  an  institution  of  recognized  standing,  of  which 
the  Superintendent  shall  be  the  judge;  and  the  Super¬ 
intendent  may  include  a  list  of  such  institutions  in  his 
instructions  for  the  guidance  of  the  Examining  Com¬ 
mittee,  and  for  the  information  of  those  seeking  posi¬ 
tions  in  the  schools  of  this  city. 

Sec.  3.  Exceptions  may  be  made  to  the  above  rule 
as  follows:  Applicants  who  fulfill  the  requirements  as  to 
high-school  graduation,  and  who  present  evidence  that 
they  have  had  at  least  three  years’  successful  experience 
in  teaching  in  a  graded  school  system  of  at  least  six 
teachers,  and  who  have  been  certificated  as  provided 
by  the  rules  of  the  Board,  shall  be  eligible  to  election 
to  position  as  teachers  in  the  elementary  schools. 
The  graduates  of  our  teachers’  training  school  and  our 
teachers’  manual  training  class  shall  be  eligible  on 
their  graduation  and  certification. 

Sec.  4.  No  person  shall  be  eligible  to  a  position  as 
teacher  in  the  high-school  unless  such  person  is  a 
graduate  of  an  approved  college  or  university  and  has 
had  at  least  two  years  of  successful  experience  in 
teaching  in  an  accredited  high-school  or  school  of  equal 
rank;  and  it  shall  be  preferred  that  applicants  shall 
have  taken  the  work  in  the  department  of  education 
in  the  institution  of  which  they  are  graduates. 

Sec.  5.  No  teacher  shall  be  eligible  to  promotion 
from  the  elementary  department  of  our  schools  to  a 
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position  in  the  high-school,  unless  such  teacher  meets 
the  requirements  for  eligibility,  for  high-school  teachers 
as  to  university  or  college  graduation,  and  shall  have 
had  at  least  three  years  of  successful  experience  as  a 
teacher  in  the  elementary  schools  in  lieu  of  the  required 
high-school  experience. 

Sec.  6.  All  applications  for  positions  in  the  schools 
shall  be  made  direct  to  the  Superintendent  of  Schools 
to  be  kept  on  file  by  that  officer;  and  all  applicants 
should  understand  that,  on  making  application,  they 
should  submit  copies  of  testimonials  rather  than 
originals  thereof.  Papers  filed  by  applicants  will  not 
be  held  subject  to  return.  All  applications  for  posi¬ 
tions  in  the  schools  which  may  come  into  the  hands  of 
the  Secretary  of  the  Board  shall  be  referred  by  that 
officer  to  the  Superintendent  of  Instruction  for  his  files. 

Sec.  7.  No  person  shall  be  elected  as  a  member  of 
the  teaching-staff  who  does  not  willingly  and  cheer¬ 
fully  consent  to  comply  with  all  the  rules,  regulations, 
and  requirements  of  the  Board,  and  with  the  directions 
and  instructions  of  the  -  Superintendent  of  Schools. 
All  persons,  when  so  elected,  shall  regard  it  as  a  condi¬ 
tion  of  their  election  that  -they  shall  cheerfully  carry 
on  such  professional  study  or  work,  such  university 
extension  courses  or  lectures,  or  such  other  lines  of 
educational  or  professional  work,  as  may  be  prescribed, 
recommended,  or  arranged  by  the  Superintendent  of 
Instruction,  as  required  of  him  under  the  rules  of  the 
Board.  Members  of  the  teaching-staff  now  in  the 
employ  of  the  Board  shall,  as  a  condition  of  their  con¬ 
tinuance  in  the  employment  of  the  Board,  comply  with 
the  spirit  and  provisions  of  this  rule. 

Sec.  8.  It  shall  be  the  policy  of  the  Board,  add  the 
management  of  the  schools  ’ in  relation  to  any  and  all 
applicants  for  positions  in  the  schools  to  make  quali¬ 
fication  and  merit  absolutely  essential  to  appointment 
to  a  position  in  the  schools;  and  to  make  the  successful, 
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faithful,  and  cheerful  performance  of  their  duties,  the 
only  assurance  of  tenure  of  position.  It  is  not  desired 
by  the  Board  to  have  employees  or  applicants  call  on 
the  individual  members  of  the  Board  to  present  and 
urge  their  claims,  or  to  have  their  friends  do  so;  and 
any  applicant  or  employee  who  shall  attempt  to  use 
any  political,  friendly,  or  social  influence,  to  further 
his  interests  shall  be  looked  upon  unfavorably  by  the 
Board  and  such  act  shall  be  detrimental  to  his  cause. 

Sec.  9.  Superior  qualifications  as  to  moral  character, 
cheerfulness  in  compliance  with  instructions,  practical 
skill  in  teaching,  and  professional  spirit,  shall  be 
especially  regarded  in  the  employment  and  continuance 
of  teachers  in  the  schools. 

Sec.  10.  No  person  who  by  reason  of  ill  health, 
extreme  age,  physical  defects,  or  by  reasons  of  any 
other  cause,  is  incompetent  to  discharge  the  duties 
devolving  upon  him,  shall  be  eligible  to  election  as  a 
member  of  the  teaching-staff;  and  no  person  afflicted 
with  tuberculosis,  or  serious  diseases  of  throat,  ear  or 
eye,  which  in  their  nature  would  throw  children  liable 
to  the  dangers  of  contagion,  shall  be  eligible  to  appoint¬ 
ment  as  teachers. 

Sec.  11.  Whenever  a  serious  question  arises  in  con¬ 
nection  with  the  health  of  any  applicant  for  a  position, 
or  in  connection  with  the  health  of  any  person  already 
in  the  employ  of  the  Board,  the  Committee  on  Teachers 
and  Instruction  may  require  the  said  applicant  or  the 
said  person  to  present  a  “certificate”  from  a  competent 
physician  setting  forth  the  facts  as  regards  the  state  of 
health  of  either  applicant  or  employee;  and  the  Com¬ 
mittee  on  Teachers  and  Instruction  shall  have  power 
to  take  action  thereon  as  to  the  eligibility  of  such 
applicant  to  election  to  a  position  in  the  schools,  and 
as  to  the  eligibility  of  such  employee  to  continue  in 
the  service  of  the  Board. 
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Sec.  12.  Any  woman  teacher  who  shall  marry 
while  in  the  employ  of  the  Board  vacates  her  position 
in  the  schools  by  such  act,  and  the  Superintendent 
shall  immediately  appoint  a  successor  to  take  her  place 
and  no  married  woman  shall  be  eligible  to  election  to 
a  position  in  the  schools;  Provided,  That  this  rule 
shall  not  be  retroactive  in  relation  to  married  women 
now  on  the  teaching-staff. 

Sec.  13.  As  a  condition  incident  to  their  tenure  of 
office,  members  of  the  teaching-staff  shall,  when  em¬ 
ployed  in  the  schools,  be  classified  as  “assigned  teach¬ 
ers,”  “elected  teachers,”  or  “permanent  teachers,”  and 
no  person  shall  be  elected  as  an  “assigned  teacher,” 
or  as  an  “elected  teacher”  without  the  recommenda¬ 
tion  of  the  Superintendent;  and  no  person  shall  be 
elected  as  a  “permanent  teacher”  without  the  recom¬ 
mendation  of  the  Superintendent  and  not  until  the 
said  person  shall  have  had  at  least  five  years  of  success¬ 
ful  experience  in  teaching  in  the  school  of  this  city,— 
three  of  which  shall  have  been  as  an  “elected  teacher.” 

Sec.  14.  Members  of  the  teaching-staff,  when  placed 
on  the  list  of  “assigned  teachers”  shall  be-  on  proba¬ 
tion  both  as  to  certificate  and  position;  and  their  tenure 
of  office  shall  be  during  the  pleasure  of  the  Superin¬ 
tendent  of  Schools  as'  provided  by  the  rules  of  the 
Board. 

Sec.  15.  The  tenure  of  office  of  members  of  the 
teaching-staff  whose  names  have  been  placed  on  the 
list  of  “elected  teachers”  shall  be  for  one  year,  unless 
their  service  is  terminated  sooner  by  action  of  the 
Committee  on  Teachers  and  Instruction  in  accordance 
with  the  rules  of  the  Board. 

Sec.  16.  The  tenure  of  office  of  members  of  the 
teaching-staff  whose  names  have  been  placed  on  the 
list  of  “permanent  teachers”  shall  continue,  unless  they 
are  otherwise  disqualified,  until  their  positions  have 
been  vacated  by  their  own  action,  or  by  action  of  the 
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Board,  or  by  action  of  the  Committee  on  Teachers  and 
Instruction  as  provided  by  the  rules  of  the  Board. 
They  shall  be  permanently  in  the  employ  of  the  Board, 
but  shall  not  be  continued  in  any  particular  position 
in  the  schools, — the  status  of  their  position  shall  be 
that  of  a  permanent  employee  of  the  Board  held  sub¬ 
ject  to  appointment  or  assignment  to  such  positions  in 
the  schools  as  the  Superintendent  of  Instruction  may 
direct. 

Sec.  17.  The  position  of  any  teacher  on  the  list  of 
permanent  teachers  shall  be  vacated  by  her  own  action 
if  her  absence  from  duty  extends  beyond  the  period  of 
one  year;  and  the  name  of  such  teacher  shall  be  dropped 
from  the  roll  of  the  teaching-staff  by  the  Superintendent 
of  Instruction  and  reported  to  the  Board  for  record  and 
file,  as  provided  by  the  rules  of  the  Board  governing 
“leaves  of  absence.  ” 

Sec.  18.  All  applicants  for  position  as  janitors  shall 
make  their  application  to  the  Secretary  of  the  Board 
on  blanks  provided  for  that  purpose;  and  the  Secretary 
shall  refer  such  applications  to  the  Committee  on 
Buildings  and  Grounds.  The  Committee  on  Buildings 
and  Grounds  and  the  Superintendent  of  Buildings 
shall  determine  the  qualification  and  eligibility  of  all 
janitors. 

Sec.  19.  As  a  condition  incident  to  their  tenure  of 
office,  janitors,  when  employed  by  the  Board,  shall  be 
classified  as  “elected  janitors, ”  and  “permanent  jani¬ 
tors.”  No  person  shall  be  elected  janitor  without  the 
recommendation  of  the  Committee  on  Buildings  and 
Grounds  and  the  Superintendent  of  Buildings;  and  no 
person  shall  be  elected  as  a  “permanent  janitor”  until 
he  shall  have  had  at  least  five  consecutive  years  of 
successful  service  as  a  janitor  in  the  schools  of  this  city. 

Sec.  20.  The  tenure  of  office  of  janitors  ’  whose 
names  have  been  placed  on  the  list  of  “elected  janitors” 
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shall  be  for  one  year,  unless  their  service  is  terminated 
sooner  by  action  of  the  Committee  on  Buildings  and 
Grounds, — which  committee  shall  have  the  right  to 
terminate  the  engagement  of  any  janitor  for  cause,  or 
to  discontinue  the  employment  of  janitors  when  the 
schools  no  longer  require  their  services. 

Sec.  21.  The  tenure  of  office  of  janitors  whose 
names  have  been  placed  on  the  list  of  “permanent 
janitors”  shall,  unless  such  janitors  are  otherwise  dis¬ 
qualified,  continue  until  their  positions  have  been 
vacated  by  their  own  action,  or  by  the  action  of  the 
Board,  or  by  action  of  the  Committee  on  Buildings  and 
Grounds  and  the  Superintendent  of  Buildings,  as  pro¬ 
vided  by  the  rules  of  the  Board.  They  shall  be  per¬ 
manently  in  the  employ  of  the  Board  but  shall  not  be 
continued  in  any  particular  position  in  the  schools,— 
the  status  of  their  position  shall  be  that  of  a  permanent 
employee  of  the  Board  held  subject  to  assignment  or 
appointmemt  to  such  positions  as  janitors  in  the 
schools  as  the  Committee  on  Buildings  and  Grounds 
and  the  Superintendent  of  Buildings  may  direct. 
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ARTICLE  XII. 

*  SALARIES  OF  TEACHERS 
Section  1.  The  salaries  of  supervisors  in  the  ele¬ 
mentary  schools  shall  be  $d,235^per  year,  and  they 
shall  be  paid  monthly  by  the  school  year  unless  the 
Board  otherwise  directs.  C|  ^ 

Sec.  2.  The  salaries  of  principals  in  tlro-t5teinentary 
schools  shall  be  as  follows:  Princiu^^^naving^jctorge" 
of  four  rooms  shall  receive  $8 5 fj^per^sebx) oTyear ,  and 
they  shall  receive  $47.50  -per  year  in  addition  thereto 
for  each  additional  room  placed  under  their  charge; 
Provided,  That  in  the  operation  of  this  rule  theuna-xf- — 
mum  salary  shall  be  thealary 

paid  principals  of  all  buildings  of  sixteen  rooms  or 
over.  W  hen  two  teachers  are  placed  in  charge  of  one 
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room  in  any  building  on  account  of  excessive  enroll¬ 
ment  therein,  such  room  shall  be  counted  as  two 
rooms  in  determining  the  salary  of  the  principal  of 
said  building;  but  in  all  cases  the  kindergarten  room 
shall  be  counted  as  one  room  only. 

Sec.  3.  The  salaries  of  all  teachers  in  both  the  ele¬ 
mentary  and  high  school  departments  shall  be  based 
upon  their  eligibility  as  set  forth  in  the  rules  of  the 
Board  thereon,  and  upon  the  length  of  their  accredited 
experience  in  teaching,  Teachers  who  meet  the  re¬ 
quired  standard  in  scholarship  shall  be  known  as 
graduate-teachers;  those  failing  to  meet  this  require¬ 
ment,  but  who  under  the  rules  on  eligibility  are  per¬ 
mitted  to  substitute  teaching-experience  in  lieu  thereof, 
shall  be  known  as  non-graduate-teachers.  Experience 
shall  be  called  accredited  experience  if  such  experience 
has  been  had  in  an  elementary  graded  school  of  at 
least  six  teachers,  or  if  such  experience  has  been  had 
in  an  accredited  high  school  or  an  accredited  school  of 
equal  rank. 

Sec.  4.  The  salaries  of  graduate-teachers  in  the 
elementary  schools  shall  be  as  follows:  Graduate- 
teachers  without  accredited  experience  shall  be  paid 
$500  for  the  first  year  of  service;  $550‘for  the  second; 
$600  for  the  third;  $650  for  the  fourth;  $700  for  the 
fifth;  $740  for  the  sixth;  $780  for  the  seventh;  $830 
thereafter. 

Sec.  5.  The  salaries  of  non-graduate-teachers  shall 
be  as  follows:  For  the  first  year  of  accredited  graded 
school  experience  the  schedule  for  non-graduate- 
teachers  in  the  elementary  schools  shall  be  $420;  for 
the  second,  $450;  for  the  third,  $500;  and  after  that 
they  shall  advance  under  the  schedule  established 
for  graduate-teachers  until  the  maximum  of  $830  is 
attained. 

Sec.  6.  The  salaries  of  teachers  appointed  to  posi¬ 
tions  in  the  schools  on  completion  of  their  course  in  the 
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Omaha  Teachers’  Training  School  shall  be  the  same 
as  that  allowed  teachers  under  the  non-graduate 
schedule, — unless  such  teachers  were  graduate-teachers 
before  they  entered  the  Training  School,  in  which  event 
their  salaries  shall  be  determined  by  the  graduate- 
schedule. 

Sec.  7.  The  salaries  of  kindergarten  directors  shall 
be  determined  by  the  number  of  years  of  their  accred¬ 
ited  experience  as  directors.  Directors  without  accred¬ 
ited  experience  shall  be  paid  $500  for  the  first  year  of 
service,  advancing  thereafter  under  the  steps  of  the 
schedule  set  for  regular  teachers.  The  salaries  o^ 
kindergarten  assistants  shall  be  as  follows:  Assistants 
without  accredited  experience  shall  receive  $420  for 
the  first  year  of  service  as  assistants  in  the  kindergarten 
grade;  $450  for  the  second  year;  and  $500  for  the  third 
year, — which  shall  be  the  maximum  salary  paid  to 
assistants  in  the  kindergarten  grade. 

Sec.  8.  New  teachers  when  employed  in  the  ele¬ 
mentary  schools  for  the  first  time  shall  begin  at  that 
step  in  the  schedule  to  which  their  status  under  the 
rules  governing  eligibility  entitles  them;  and  they 
shall  then  advance  under  the  steps  in  the  proper 
schedule  until  the  maximum  salary  is  reached;  Pro¬ 
vided:  That  no  new  teacher  when  coming  into  the 
elementary  schools  for  the  first  time  shall  receive  more 
than  $700  for  the  first  year  of  service  in  these  schools; 
and  such  teacher  shall  then  advance  under  the  schedule 
year  by  year  until  the  maximum  salary  is  reached. 

Sec.  9.  Teachers  in  the  elementary  schools  who 
teach  double-session  schools,  and  teachers  who  travel 
between  two  buildings  shall  receive  $45  per  year  more 
than  their  regular  salary;  and  assistants  in  the  kinder¬ 
garten  grade  under  similar  circumstances  shall  receive 
$25  more  per  year  than  their  regular  salary. 

Sec.  10.  Teachers  in  the  elementary  schools  shall 
not  advance  from  step  to  step  in  the  salary  schedule 
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unless  their  work  is  so  successful  and  satisfactory  as 
to  merit  such  advancement;  and,  as  a  condition  to  ad¬ 
vancement  under  the  different  steps  in  the  schedule, 
and,  as  a  condition  to  their  continuance  in  the  employ 
of  the  Board,  all  members  of  the  teaching-staff  in  the 
elementary  schools  shall  be  required  to  do  from  year  to 
year  such  course  in  professional  reading  and  study, 
such  university  extension  lectures  or  courses,  or  such 
other  lines  of  educational  or  professional  work  as  may 
be  prescribed,  arranged,  or  recommended  by  the  Super¬ 
intendent  of  Schools  as  provided  by  the  rules  of  the 
Board;  and  the  Superintendent  shall  be  authorized 
to  furnish  the  teachers  with  whatever  may  be  necessary 
for  the  successful  carrying  on  of  this  work  and  he  may 
test  the  quality  of  the  work  accomplished  by  the  teach¬ 
ers  in  whatever  way  he  may  deem  proper. 

Sec.  11.  The  salary  of  the  principal  of  the  high 
school  shall  be  $3,600  per  annum.  The  salaries  of  the 
first  vice-principal  and  the  second^visG-jprincipal  shall 
be  1fr2,00Q  per  annunr~earefa:  "  "2-  0*^0 

Sec.  12.  The  salaries  of  high  school  teachers  who 
have  had  the  required  experience  of  two  years  teaching 
in  an  accredited  high  school  shall  be  as  follows:  For 
the  first  year  of  service  in  the  Omaha  High  School  the 
teacher  shall  receive  $800;  for  the  second,  $900;  for  the 
third,  $1,000;  for  the  fourth,  $1,100;  for  the  fifth,  $1,200, 
which  shall  be  the  maximum  for  women  teachers. 

Sec.  13.  Men  teachers  in  the  high  school  serving 
as  vice-principals  or  as  regular  teachers  shall  receive 
$100  per  annum  more  than  the  established  schedule 
given  above. 

^  Sec.  14.  The  salaries  of  heads  of  departments  in 
the  high  school  shall  be-$T06~Tnore  per  annum  than  the 
salaries  which  such  teachers  would  receive  under  the 
regular  schedule. 

Sec.  15.  The  salaries  of  teachers  promoted  from 
the  elementary  department  to  the  high  school  depart- 
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ment  shall  begin  at  that  step  in  the  schedule  immed¬ 
iately  in  advance  of  the  salary  which  such  teacher 
would  receive  in  the  elementary  department  of  the 
schools. 

Sec.  16.  The  salaries  of  new  teachers  in  the  high 
school  who  are  credited  with  more  than  two  years  of 
high  school  experience  shall  begin  at  that  step  in  the 
schedule  to  which  their  experience  entitles  them;  but 
no  teacher  on  entering  the  high  school  for  the  first 
time  shall  receive  more  than  $1,000,  if  a  woman,  nor 
more  than  $1,100,  if  a  man,  for  the  first  year  of  service 
therein, — advancing  thereafter  under  the  schedule 
until  the  maximum  salary  is  reached. 

Sec.  17.  Exceptions  shall  be  made  to  the  high 
school  schedule  as  follows:  One  assistant  to  the  prin¬ 
cipal  to  have  charge  of  books,  apparatus,  locker  keys, 
etc.,  $1,900  per  year  (12  payments);  one  assistant  to 
the  principal  to  have  charge  of  the  records  of  the 
battalion,  $1,750  per  year  (10  payments);  one  registrar, 
$500  per  year  (10  payments);  one  assistant  in  the  book- 
room,  $480  per  year  (12  payments);  one  bandmaster, 
$5.00  per  lesson;  one  secretary  to  the  principal,  $1,080 
per  year  (12  payments);  one  office  clerk,  $600  per  year 
(12  payments);  one  teacher  typewriting,  $700  per  year 
(10  payments);  one  director  girls’  gymnasium,  $800 
per  year  (10  payments);  one  assistant  in  woodwork, 
$1,000  per  year  (10  payments);  director  athletics, 
$1,200  per  year  (10  payments);  commandant  cadets, 
$500  per  year  (10  payments). 

Sec.  18.  No  high  school  teacher  shall  advance 
from  step  to  step  in  the  schedule  unless  his  work  is 
sufficiently  satisfactory  to  merit  such  advancement; 
and  as  a  condition  to  advancement  under  the  different 
steps  in  the  schedule,  and  as  a  condition  to  their  con¬ 
tinuance  in  the  employ  of  the  Board,  all  high  school 
teachers  shall  be  required  to  pursue  from  year  to  year 
such  course  in  professional  reading  and  study,  such 
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university  extension  lectures  or  courses,  or  such  other 
lines  of  professional  work  as  may  be  prescribed,  ar¬ 
ranged,  or  recommended  by  the  Superintendent  of 
Instruction  and  the  Principal  of  the  high  school. 

Sec.  19.  In  the  assignment  of  class-room  work  in 
the  high  school,  the  maximum  number  of  recitation 
periods  for  a  teacher  shall  not  exceed  five  periods  per 
day,  excepting  in  the  manual  training  department 
where  a  teacher  may  be  assigned  six  recitation  periods 
per  day,  and  where,  when  required,  he  may  be  assigned 
to  extra  duty  before  and  after  school  hours;  and  ex¬ 
cepting  in  other  departments  where  the  superintendent 
and  principal  find  it  absolutely  necessary  to  assign 
additional  periods.  When  six  recitation  periods  are 
thus  assigned  the  teacher  shall  receive  SI 00  more  per 
year  additional  salary. 

Sec.  20.  All  substitute  teachers  in  the  schools 
shall  receive  the  salary  per  day  to  which  their  status 
as  to  eligibility  in  scholarship  and  experience  entitles 
them  under  the  proper  schedule;  such  daily  salary  in 
each  instance  to  be  determined  by  dividing  one-tenth 
of  their  yearly  salary  by  20;  Provided ,  That  no  substi¬ 
tute  teacher  shall  receive  more  than  S3. 50  per  day  in 
the  elementary  schools  nor  more  than  S5.00  per  day 
in  the  high  school,  unless  such  substitute  has  formerly 
been  a  member  of  the  teaching-staff  in  this  city,  in 
which  event  the  substitute  teacher  shall  receive  the 
salary  to  which  his  experience  entitles  him  under  the 
schedule. 

Sec.  21.  The  salary  for  night-school  teachers  shall 
be  as  follows:  Night-school  principals  shall  receive 
$50  per  month;  night-school  teachers  shall  receive  $45 
per  month.  Men  and  women  teachers  shall  receive  the 
same  salary  in  the  night-schools. 

Sec.  22.  For  each  day's  absence  not  allowed  under 
the  rules  of  the  Board,  there  shall  be  deducted  from  the 
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next  salary- payment  of  the  teacher  affected,  one- 
twentieth  of  the  regular  salary-payment  due  such 
teacher. 

Sec.  23.  When  the  resignation  or  the  “leave  of 
absence”  of  any  member  of  the  teaching-staff  takes 
effect  on  any  other  date  than  that  set  for  the  closing 
of  schools  in  June,  or  on  the  date  of  the  closing  of  the 
first  term  of  the  school-year,  such  member  of  the 
teaching-staff  shall  forfeit  his  right  to  the  pro-rata  of 
the  one-half  of  the  last  salary-payment  of  the  school 
year, — -if  under  the  rules  he  is  entitled  to  such  pro-rata 
on  such  dates;  but  the  pro-rata  may  be  paid  if  the  res¬ 
ignation  or  “leave  of  absence”  is  due  to  sickness  or 
unavoidable  circumstances, — the  superintendent  to  be 
the  judge. 

Sec.  24.  Members  of  the  teaching-staff  absent  on 
account  of  the  death  of  an  immediate  relative  shall  be 
entitled  to  be  absent  four  days  at  such  time  without 
loss  of  pay;  and  the  principal  shall  certify  to  such 
absence  as  instructed  by  the  superintendent. 

Sec.  25.  Members  of  the  teaching-staff  shall  be 
entitled  to  10  days’  sick-leave  within  the  school  year 
without  loss  of  pay,  provided  the  “personal  illness” 
has  been  properly  certified  to  by  the  principal  of  the 
school  as  instructed  by  the  superintendent. 

Sec.  26.  Assigned  teachers  and  regular  substitutes 
shall  be  paid  for  any  holidays  which  may  occur  while 
they  are  actively  employed,  the  same  as  though  they 
were  elected  teachers. 

Sec.  27.  Teachers’  salaries  shall  be  adjusted  twice 
each  year — at  the  beginning  of  the  school  year,  and  at 
the  beginning  of  the  sixth  school  month, — under  the 
following  conditions: 

First.  If  a  teacher  is  entitled  to  an  increase  in 
salary  under  the  schedule  at  the  beginning  of  the 
school  year  or  at  any  time  within  the  period  of  the 
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ten  school-weeks  immediately  following  that  date, 
the  increase  shall  date  from  the  beginning  of  the  first 
month  of  the  school-year. 

Second.  If  a  teacher  is  entitled  to  an  increase  in 
salary  under  the  schedule  at  the  beginning  of  the 
sixth  school-month,  or  at  any  date  within  the  period 
of  the  ten  school-weeks  immediately  following  that 
date,  the  increase  shall  date  from  the  beginning  of 
the  sixth  school-month. 

Sec.  28.  All  teachers’  salaries  shall  be  paid  in  ten 
equal  payments  unless  otherwise  provided  for  by  the 
rules  of  the  Board.  The  salaries  of  ward-school  prin¬ 
cipals  shall  be  paid  monthly  by  the  school-year,  unless 
the  Board  otherwise  directs. 

ARTICLE  XIII. 

SALARIES  OF  JANITORS. 

Section  1.  Janitors  having  charge  of  one  school 
room  in  actual  use,  shall  receive  $25  per  month;  two 
rooms,  $30  per  month;  three  rooms,  $35  per  month; 
four  rooms,  $40  per  month;  five  rooms,  $45  per  month; 
six  rooms,  $50  per  month,  during  school  and  vacation 
months.  Janitors  having  charge  of  seven  school 
rooms  in  actual  use  shall  receive  $60  per  month;  eight 
rooms,  $70  per  month;  nine  rooms,  $80  per  month; 
ten  rooms,  $85  per  month;  eleven  rooms,  $90  per 
month,  during  school  months,  and  they  shall  receive 
$55  per  month  during  vacation  months.  Janitors 
having  charge  of  twelve  rooms  in  actual  use  shall 
receive  $95  per  month;  thirteen  rooms,  $100  per  month; 
fourteen  rooms,  $105  per  month;  fifteen  rooms,  $110 
per  month;  sixteen  rooms,  $115  per  month;  seventeen 
rooms,  $120  per  month;  eighteen  rooms,  $125  per 
month,  during  school  months,  and  they  shall  receive 
$60  per  month  during  vacation  months. 

Janitors  having  charge  of  a  building  with  unoccu¬ 
pied  rooms  shall  receive  $1  per  month  for  each  unoc¬ 
cupied  school  room  in  the  building. 
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EXCEPTIONS  TO  FOREGOING  RULE. 

The  Janitor  of  the  Board  Rooms  shall  receive  $70  per 
month. 

The  High  School  Janitor  force  shall  be  paid  as 


follows: 

Head  Janitor  and  Custodian . $95.00 

Engineer .  90.00 

Fireman .  75.00 

Asst.  Janitors .  55.00 

Janitress,  Girls’  Gymnasium .  45.00 


The  Janitor  of  the  Beals  School  shall  receive  $10  per 
month  additional  to  above  schedule  during  school 
months.  The  janitor  of  the  Castellar  School  shall 
receive  $5  per  month  additional  to  above  schedule 
during  school  months.  The  janitor  of  the  Central 
Park  School  shall  receive  $5  per  month  additional  to 
above  schedule  during  school  and  vacation  months. 
The  janitor  of  the  Dupont  School  shall  receive  $5  per 
month  additional  to  above  schedule  during  school 
and  vacation  months.  The  janitor  of  the  Farnam 
School  shall  receive  $80  per  month  during  school 
months. 

The  janitor  of  the  Forest  School  shall  receive  $5 
per  month  additional  to  above  schedule  during  school 
months.  The  janitor  of  the  Franklin  School  shall  re¬ 
ceive  $85  per  month  during  school  months.  The 
janitor  of  the  Lothrop  School  shall  receive  $95  per 
month  during  school  months.  The  janitor  of  the 
Monmouth  Park  School  shall  receive  $10  per  month 
additional  to  above  schedule  during  school  months. 
The  janitor  of  the  Train  School  shall  receive  $10  per 
month  additional  to  the  above  schedule  during  school 
months. 

The  engineers  of  the  Farnam,  Franklin  and  Lothrop 
Schools  shall  receive  $70  per  month. 

EVENING  SCHOOLS. 

Sec.  2.  Janitors  of  buildings  in  which  evening 
schools  are  held  shall  be  in  attendance  for  the  per- 
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formance  of  their  duties  during  the  sessions  of  the 
schools  and  shall  be  paid  $1  per  evening  where  one  or 
two  rooms  are  used,  and  25  cents  per  evening  for  each 
additional  room,  above  two,  which  is  used. 

The  janitor  of  the  Kellom  Night  School  shall  receive 
$3  per  night. 


SCHOOL  LAWS  METROPOLITAN 
CITIES. 


Article  I.  General  Laws .  83-98 

Article  II.  Teachers'  Retirement  Fund  Law .  98-101 

Article  III.  Anti-Fraternity  Law . 101, 102 


SCHOOL  LAWS  METROPOLITAN 
CITIES. 


i 

DUTIES  AND  POWERS  OF  BOARDS  OF 
EDUCATION. 

Section  1.  [Districts — Body  corporate.]  That 
each  incorporated  Metropolitan  city  in  the  state  of 
Nebraska,  or  those  hereinafter  incorporated  as  such, 
shall  constitute  one  (1)  school  district  and  be  known 
by  the  name  of  the  school  distric  of  (name  of  city), 
in  the  county  of  (name  of  county),  in  the  state  of 
Nebraska,  and  as  such  in  that  name  shall  be  a  body 
corporate,  and  possess  all  the  usual  powers  of  a  cor¬ 
poration  for  public  purposes,  and  in  that  name  and 
style  may  sue  and  be  sued,  purchase,  hold  and  sell 
such  per  onal  and  real  estate  and  control  such  obliga¬ 
tions  as  are  authorized  by  law;  and  the  title  to  all 
school  buildings,  or  other  property,  real  or  personal, 
owned  by  any  school  district  within  the  corporate 
limits  of  metropolitan  cities,  shall,  upon  the  organiza¬ 
tion  of  a  district  under  the  provisions  of  this  act,  vest 
immediately  in  the  new  district,  and  the  board  of 
education,  by  this  act  provided,  shall  have  exclusive 
control  of  the  same  for  all  purposes  in  this  act  con¬ 
templated. 

Sec.  2.  [Direction — Free  schools.]  That  all  schools 
erected  or  organized  within  the  limits  of  said  metro¬ 
politan  cities  shall  be  under  the  direction  and  control 
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of  the  boards  of  education  authorized  by  this  subdi¬ 
vision.  Such  schools  shall  be  free  to  all  children  be¬ 
tween  the  ages  of  five  and  twenty-one  years,  whose 
parents  or  guardians  reside  within  the  limits  of  said 
district,  and  to  all  children  of  school  age,  non-residents 
of  said  district  who  are  or  may  be  by  law  allowed  to 
attend  said  schools  without  charge. 

Sec.  3.  [Taxation.]  That  all  property  with'n  the 
corporate  limits  of  metropolitan  cities,  except  such 
property  as  now  is  or  may  hereafter  be  exempt  by  law, 
shall  be  subject  to  taxation  for  all  the  school  purposes 
contemplated  in  this  act. 

Sec.  4.  [Board  of  education.]  That  the  affairs  of 
the  school  district  hereby  created  shall  be  conducted 
exclusively  by  boards  of  education,  except  as  other- 
w  se  provided  by  this  act. 

Sec.  5.  [Same — Election.]  That  the  board  of  edu¬ 
cation  of  metropolitan  cities  shall  consist  of  one  mem¬ 
ber  from  each  Ward  of  such  city,  to  be  chosen  by  the 
qualified  electors  of  the  entire  city  by  a  plurality  of 
votes.  Each  member  of  such  Board  of  Education 
must  be  a  tax-payer  in  the  city  and  an  actual  resident 
of  the  Ward  from  which  he  is  chosen.  On  the  first 
Tuesday  after  the  first  Monday  of  November  in  1909, 
and  triennially  thereafter,  there  shall  be  elected  one 
member  from  each  of  the  First,  Second,  Third  and 
Fourth  Wards  of  such  city, — on  the  first  Tuesday 
after  the  first  Monday  in  November  of  1910,  and  tri¬ 
ennially  thereafter,  there  shall  be  elected  one  member 
from  each  of  the  Fifth,  Sixth,  Seventh  and  Eighth 
Wards  of  such  city, — on  the  first  Tuesday  after  the 
first  Monday  in  November,  1911,  and  triennially 
thereafter,  there  e  hall  be  elected  one  member  from 
each  of  the  remaining  Wards  of  such  city, — all  of  such 
members  to  serve  for  three  years  from  and  including 
the  first  Monday  of  the  January  following  their  elec¬ 
tion,  or  until  their  successors  are  elected  and  qualified. 
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All  persons  elected  as  members  of  boards  of  education 
shall,  before  the  firs  Monday  in  January  following 
their  election,  take  and  subscribe  to  the  usual  oath  of 
office.  In  case  any  person  so  elected  shall  fail  so  to  do, 
his  or  her  election  shall  be  void,  and  the  vacancy 
thereby  occasioned  shall  be  filled  by  the  board  as 
hereinafter  provided.  No  vacancy  shall,  by  the 
provisions  of  this  act,  be  created  in  the  membership 
of  any  board  of  education  eiected  under  the  provisions 
of  an  act  of  the  legislature  of  the  state  of  Nebraska 
entitled  “An  act  relative  to  public  schools  in  metro¬ 
politan  cities, ”  approved  March  31,  1887,  and  amend¬ 
ments  thereto,  but  such  members  shall  serve  out  the 
terms  for  which  they  were  elected. 

Sec.  6.  [Board — Meetings.]  That  the  regular 
meetings  of  the  boards  of  education  shall  be  held  on 
the  first  and  third  Monday  of  each  month,  but  special 
meetings  may  be  held  from  time  to  time  as  circum¬ 
stances  may  demand,  at  the  call  of  the  president  of 
the  board,  or  on  petition  of  a  majority  of  the  members 
thereof;  and  all  meetings  of  the  board  shall  be  open 
to  the  public,  unless  otherwise  specially  ordered. 

Sec.  7.  [General  powers.]  That  the  boards  of 
education  shall  have  power  to  select  their  own  officers, 
and  make  their  rules  and  regulations  subject  to  the 
provisions  of  this  act.  The  board  of  education  herein 
provided  for,  any  committee  of  the  members  thereof 
shall  have  power  to  compel  the  attendance  of  witnesses 
for  the  investigation  of  matters  that  may  come  before 
them  and  the  presiding  officer  of  the  board  of  education, 
or  the  chairman  of  such  committee  for  the  time  being, 
may  administer  the  requisite  oaths,  and  such  board 
or  committee  thereof  shall  have  the  same  authority 
to  compel  the  giving  of  testimony  as  is  confirmed 
[conferred]  on  courts  of  justice. 

Sec.  8.  [Officers — Superintendent.]  That  the  mem¬ 
bers  of  each  board  of  education,  at  their  regular  meet- 
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ing  in  January  succeeding  their  election  each  year, 
shall  elect  a  president  and  vice-president  from  their 
own  members  who  shall  serve  for  the  term  of  one  year 
or  until  their  successors  are  elected  and  qualified;  they 
may  also  elect  at  any  regular  meeting  in  July,  from 
outside  their  own  members,  one  superintendent  of 
public  instruction,  one  secretary,  one  superintendent 
of  school  buildings,  and  such  other  officers  as  the  board 
may  deem  necessary  for  the  administration  of  the 
affairs  of  the  school  district,  with  such  salary  as  the 
board  may  deem  just  and  they  may  enter  into  con¬ 
tract  with  such  officers  in  accordance  with  their  discre¬ 
tion  for  a  term  not  to  exceed  three  years.  The  election 
of  such  officers  of  the  board,  teachers  and  janitors 
shall  be  by  ballot  and  no  person  shall  be  declared 
elected  except  he  receive  a  vote  of  a  majority  of  all 
the  members  of  the  board.  The  Board  of  Education 
shall  have  power  to  regulate  and  determine  the  duties 
and  powers  of  the  Superintendent  of  school  buildings, 
and  to  employ  under  the  superintendent  of  school 
buildings,  necessary  workmen,  and  provide  necessary 
materials  for  erecting,  repairing,  altering  and  enlarging 
school  or  other  buildings.  The  superintendent  of 
buildings  shall  devote  his  entire  time  to  the  discharge 
of  the  duties  of  his  position. 

Sec.  9.  [President.]  That  it  shall  be  the  duty  of 
the  president  to  preside  at  all  meetings  of  the  board? 
to  appoint  all  committees  whose  appointment  is  not 
otherwise  provided  for,  and  to  sign  all  warrants  ordered 
by  the  board  of  education  to  be  drawn  upon  the  city 
treasurer  for  school  moneys. 

Sec.  10.  [Vice-President.]  That  it  shall  be  the 
duty  of  the  vice-president  to  perform  all  the  duties 
of  the  president  in  case  of  his  absence  or  disability. 

Sec.  11.  [Secretary.]  That  it  shall  be  the  duty  o^ 
the  secretary  to  be  present  at  all  meetings  of  the  board, 
to  keep  an  accurate  journal  of  the  proceedings,  to  take 
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charge  of  its  books  and  documents,  to  countersign  all 
warrants  for  school  moneys  drawn  upon  the  city 
treasurer  by  order  of  the  board;  to  apply  for  and 
receive  school  funds  from  the  county  treasurer  or  other 
persons  to  whom  such  funds  are  payable  by  law,  and 
deposit  the  same  with  the  treasurer  of  the  board,  and 
to  perform  such  duties  as  the  board  may  require. 
That  before  entering  into  the  discharge  of  his  duties 
the  secretary  of  the  board  shall  give  bonds  in  the  sum 
of  not  less  than  ten  thousand  ($10,000)  dollars,  with 
good  and  sufficient  sureties,  and  shall  take  and  sub¬ 
scribe  an  oath  or  affirmation  before  a  proper  officer 
that  he  will  support  the  constitution  of  the  state  of 
Nebraska,  and  faithfully  perform  the  duties  of  his 
office. 

Sec.  12.  [Treasurer.]  That  the  city  treasure  of 
such  city  shall  be  ex-officio  treasurer  of  the  board  of 
education.  He  shall  attend  all  meetings  of  the  board 
when  required  to  do  so,  shall  prepare  and  submit  in 
writing  a  monthly  report  of  the  state  of  its  finances, 
and  shall  pay  school  money  only  upon  a  warrant  signed 
by  the  president,  or  in  his  absence  by  the  vice-presi¬ 
dent,  and  countersigned  by  the  secretary.  He  shall 
give  bond,  payable  to  the  board  of  education,  in  an 
amount  equal  to  the  sum  that  may  be  in  his  possession 
at  any  one  time  of  moneys  belonging  to  or  under  con¬ 
trol  of  the  board  of  education  but  such  sum  shall  not 
be  less  than  the  maximum  sum  that  may  be  in  his 
possession  at  any  time,  of  moneys  belonging  to  or 
under  the  control  of  the  board  of  education,  and  said 
bond  shall  be  signed  by  one  or  more  surety  companies 
of  recognized  responsibility,  and  the  cost  of  which 
bond  shall  be  paid  by  the  school  district. 

Sec.  13.  [Vacancies  in  board.]  That  the  boards 
of  education  sha  1  have  power  to  fill  any  vacancy 
which  may  occur  in  their  body;  Provided,  That  any 
vacancy  occurring  more  than  ten  days  previous  to 
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the  annual  school  election  and  leaving  an  unexpired 
term  for  more  than  one  year,  shall  be  filled  at  the  first 
school  election  thereafter,  and  the  ballots  and  returns 
shall  be  designated  as  follows:  “To  fill  unexpired 
term.” 

Sec.  14.  [Quorum — Vacancy.]  That  a  majority  of 
all  the  members  of  each  board  of  education  shall  con- 
stitute  a  quorum,  but  a  less  number  in  attendance  at 
any  regular  meeting  shall  have,  and  a  quorum  at  any 
special  meeting  may  have  power  to  compel  the  attend¬ 
ance  of  absent  members  in  such  manner  and  under 
such  penalties  as  each  board  shall  see  fit  to  prescribe, 
and  the  absence  of  any  member  from  four  consecutive 
regular  meetings  of  the  board,  unless  on  account  of 
sickness  or  by  consent  of  the  board,  shall  vacate  his 
position  on  the  board,  which  facts  shall  be  passed  upon 
by  the  board  of  education  and  spread  upon  their  records 

Sec.  15.  [Accounts — Appropriations — Records — In¬ 
spection  by  comptroller.]  That  all  accounts  shall  be 
audited  by  the  secretary,  approved  by  a  committee  to 
be  styled  the  committee  on  claims  and  no  expenditures 
greater  than  one  thousand  dollars  ($1000)  shall  be  voted 
by  the  board,  except  in  accordance  with  the  provisions 
of*  a  written  contract  nor  shall  any  money  be  appro¬ 
priated  out  of  the  school  fund  except  on  a  recorded 
affirmative  vote  of  a  majority  of  all  the  members  of 
the  board  and  said  accounts  and  the  records  of  said 
board  in  all  metropolitan  cities  shall  at  all  times  be 
subject  to  the  inspection  and  examination  of  the  comp¬ 
troller  of  such  city,  whose  duty  it  shall  be  each  month 
to  examine  said  records  and  check  said  accounts,  and 
from  time  to  time  as  may  be  required  by  ordinance 
or  resolution  of  the  city  council,  report  to  said  council 
the  nature  and  state  of  said  accounts  and  any  facts 
that  may  be  required  concerning  said  records. 

Sec.  16.  [Census.]  That  the  boards  of  education 
shall  annually  cause  to  be  taken  an  enumeration  of  all 
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persons  between  the  ages  of  five  and  twenty-one  years 
residing  in  the  district,  and  shall  report  the  same, 
together  with  such  other  information  as  required  by 
sections  twelve  and  seventeen,  of  sub-division  four, 
of  the  general  school  laws  of  Nebraska,  to  the  county 
superintendent  of  public  instruction,  at  the  time 
specified  by  law  for  like  returns  in  other  districts. 

Sec.  17.  [Teachers  —  Examination  —  Certificate.] 
That  all  persons  making  applications  to  boards  of 
education  as  teachers  in  graded  and  high  schools 
therein,  shall  be  required  to  produce  a  legal  certificate 
given  by  some  authority  authorized  to  grant  teachers’ 
certificates,  or  from  an  examining  committee  appointed 
by  the  board.  And  for  such  purpose  the  board  of 
education  is  authorized  to  appoint  three  competent 
persons  at  such  time  as  may  be  deemed  expedient, 
who  shall  be  styled  the  examining  committee  of  the 
board  of  education,  and  whose  duty  it  shall  be  to 
examine  all  persons  who  may  apply  to  them  as  teachers, 
and  teachers  receiving  such  certificates  setting  forth 
that  such  person  is  competent  to  teach  in  the  public 
schools  of  the  city  and  is  a  person  of  good  moral  char¬ 
acter  shall  be  entitled  to  all  the  benefits  arising  from 
a  certificate  issued  to  any  teacher  under  the  laws  of 
this  state.  Any  certificate  granted  by  such  committee 
may  be  revoked  by  the  board  of  education  for  any 
reason  which  would  have  justified  the  withholding 
thereof  when  the  same  was  granted,  or  for  gross  negli¬ 
gence  of  duty,  incompetency,  or  immorality. 

Sec.  18.  [Board  interested  in  contracts.]  That  it 
shall  be  unlawful  for  any  member  of  the  board  of  edu¬ 
cation  to  have  any  pecuniary  interest,  either  directly 
or  indirectly,  in  any  contract  for  the  erection  of  school 
houses,  or  for  warming,  ventilating,  furnishing,  or 
repairing  the  same,  or  be  in  any  manner  connected 
with  the  furnishing  of  supplies  for  the  maintenance  of 
the  schools. 
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Sec.  19.  [Sale  of  property.]  That  no  school  prop¬ 
erty  of  any  kind  shall  be  sold  by  the  board  of  educa¬ 
tion  except  at  a  regular  meeting  of  the  same,  and  not 
then  without  an  affirmative  recorded  vote  of  at  least 
two-thirds  of  the  members  of  the  board. 

Sec.  20.  [Payment  of  debts — -Funding  bonds.] 
That  each  of  the  school  districts  provided  for  in  section 
one  of  this  act  shall  have  the  power,  and  it  shall  be  the 
duty  of  the  board  of  education  to  provide  for  the  pay¬ 
ments  of  debts  created  by  school  districts  or  other 
school  organization,  superseded  by  the  district  herein 
provided  for,  when  such  debts  shall  have  been  incurred 
in  the  erection  of  school  houses  or  for  other  school 
purposes.  If  any  portion  of  such  debt  shall  be  in  the 
form  of  bonds,  if  issued  for  a  valuable  consideration, 
the  holder  or  holders  thereof,  on  surrendering  the  same 
to  the  said  board  shall  have  the  right  to  demand  and 
it  shall  be  the  duty  of  said  board,  in  the  name  of  the 
district  created  by  this  act,  to  cause  to  be  issued  other 
bonds  of  like  amount  of  tenor  and  effect  as  to  payment 
of  principal  and  interest,  as  the  bonds  surrendered. 
This  provision  shall  also  apply  to  cases  where  only  a 
part  of  a  district  embraced  within  the  district  created 
by  this  act,  whenever  said  fractional  part  shall  become 
a  part  of  said  district  as  provided  for  in  section  one  of 
this  act;  Provided ,  The  latter  [shall]  assume  and  pay 
only  such  proportion  of  the  debt  of  the  divided  district 
as  the  assessed  valuation  of  the  part  taken  therefrom 
shall  bear  to  the  assessed  valuation  of  the  part  re¬ 
remaining.  In  case  of  a  division  of  one  or  more  school 
districts  within  the  limits  of  a  metropolitan  city,  it 
shall  be  the  duty  of  the  county  superintendent  of  public 
instruction,  the  president  of  the  board  of  education, 
and  the  director  of  the  school  district,  to  appraise 
and  adjust  all  claims  or  assets  in  such  manner  that 
each  district  shall  bear  its  proportion  of  the  indebted¬ 
ness,  as  heretofore  provided  and  have  its  proportion 
of  said  assets  of  said  district. 
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Sec.  21.  [Estimate  of  expenses — Taxes.]  That  the 
board  of  education  shall  annually,  during  the  month 
of  January,  estimate  the  amount  of  resources  likely  to 
be  received  for  school  purposes,  including  the  amounts 
available  from  fines,  licenses  and  other  sources;  they 
shall  report  during  the  month  of  January  to  the  City 
Council,  the  number  of  mills  tax  on  the  dollar  deemed 
necessary  to  be  levied  upon  all  taxable  property  of 
the  district,  during  the  fiscal  year  next  ensuing,  for 
the  support  of  the  schools,  for  the  purchase  of  school 
sites,  for  the  erection  and  furnishing  of  school  build¬ 
ings,  for  the  payment  of  interest  upon  all  bonds  issued 
for  school  purposes  and  for  the  creation  of  a  sinking 
fund  for  the  payment  of  such  indebtedness;  and  the 
city  council  is  hereby  authorized,  directed  and  required 
to  levy  and  collect  the  number  of  mills  tax  so  reported 
and  demanded  by  the  Board  of  Education  in  the  same 
manner  as  other  taxes  are  levied  and  collected,  Pro¬ 
vided ,  however ,  That  in  case  the  puchase  of  school  sites 
and  the  erection  of  buildings  shall  require  an  expendi¬ 
ture  exceeding  twenty-five  thousand  dollars  ($25,000) 
for  any  one  calendar  year,  the  question  shall  be  sub¬ 
mitted  to  a  vote  of  the  electors  of  said  district. 

Sec.  22.  [Limit  of  taxation.]  That  the  aggregate 
school  tax  shall  in  no  one  year  exceed  two  per  cent, 
upon  all  the  taxable  property  of  the  district. 

Sec.  23.  [Taxes  paid  in  money.]  That  all  taxes  col¬ 
lected  for  the  benefit  of  the  public  schools  shall  be 
paid  in  money,  and  shall  be  subject  to  the  order  of 
the  board  of  education. 

Sec.  24.  [Bonds.]  That  the  board  of  education 
may  borrow  money  upon  the  bonds,  which  they  are 
hereby  authorized  and  empowered  to  issue,  bearing 
a  rate  of  interest  not  exceeding  six  (6%)  per  centum 
per  annum,  payable  annually  or  semi-annually,  at 
such  place  as  may  be  mentioned  upon  the  face  of  such 
bonds,  which  loan  shall  be  paid  and  reimbursed  in  a 
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period  not  exceeding  thirty  (30)  years  from  the  date 
of  said  bonds;  Provided,  That  no  bonds  shall  be  issued 
nor  question  of  issue  be  submitted  to  the  electors  with¬ 
out  the  consent  of  two-thirds  (2-3)  the  members  of 
the  board  of  education,  and  be  offered  in  open  market, 
and  sold  to  the  highest  bidder  for  not  less  than  par 
value  on  each  dollar;  and  provided  further ,  That  no 
bonds  shall  be  issued  by  the  board  of  education  without 
first  submitting  the  proposition  of  issuing  said  bonds, 
at  an  election  called  for  that  purpose,  or  at  any  regular 
election,  notice  whereof  shall  be  given  for  at  least  ten 
(10)  days  in  one  or  more  daily  papers  published  within 
the  district,  to  the  qualified  voters  of  the  district, 
and  if  a  majority  of  all  the  ballots  cast  upon  said  bond 
proposition  at  such  an  election  shall  be  for  issuing 
bonds  said  board  may  issue  bonds  in  such  an  amount 
as  shall  be  named  in  their  election  notice. 

Sec.  25.  [Same.]  That  in  case  the  electors  shall 
sanction  the  issuing  of  said  bonds  in  manner  herein 
provided  for,  then  the  said  board  of  education  may 
cause  to  be  prepared  and  issue  the  same  under  the 
provisions  of  this  act,  and  the  said  bonds  shall  express 
on  their  face  that  they  are  issued  in  pursuance  of  this 
act,  and  shall  be  signed  by  the  president  and  secretary 
of  the  board  of  education,  shall  specify  the  rate  of  in¬ 
terest,  the  time  when  the  principal  and  interest  shall 
be  paid,  the  place  of  such  payment,  and  each  bond 
when  so  issued  shall  not  be  for  a  less  sum  than  fifty 
($50)  dollars. 

Sec.  26.  [Sinking  fund — -Investment.]  That  the 
board  of  education  is  hereby  authorized  and  required 
to  provide,  before  the  same  shall  become  due,  for  the 
interest  on  all  bonds  issued  by  the  district;  they  shall 
also,  immediately  after  the  expiration  of  one-half  of 
the  time  for  which  said  bonds  are  issued,  proceed  to 
set  apart  each  year,  for  a  sinking  fund,  a  requisite 
amount  or  proportion  sufficient  to  pay  the  principal 
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of  said  bonds  when  they  shall  become  due.  All  moneys 
set  apart  for  said  sinking  fund  shall  be  invested,  1.  In 
the  purchase  of  and  redemption  of  bonds  of  the  school 
districts,  which  bonds  shall  be  purchased  in  open 
market  in  such  manner  as  the  board  of  education  shall 
prescribe.  2.  In  bonds  of  the  city  constituting  the 
school  district.  3.  In  bonds  of  the  county  wherein 
such  district  is  situated.  4*  In  bonds  of  the  state  of 
Nebraska.  5.  In  United  States  bonds. 

Sec.  27.  [Purchase  of  immature  bonds.]  That  if  it 
shall  be  deemed  advisable  by  the  board  of  education 
to  purchase  bonds  issued  under  the  provisions  of  this 
act,  before  maturity,  the  treasurer  shall  sell  to  the 
highest  bidder  in  open  market,  and  in  a  manner  pre¬ 
scribed  by  the  board,  such  bonds  and  securities  as 
shall  belong  to  the  school  funds,  and  the  proceeds 
thereof  shall  apply  to  the  purchase  of  bonds  herein 
provided  for. 

Sec.  28.  [Control  of  funds.  That  all  moneys 
arising  from  any  source  whatever,  which  under  any 
prior  act  or  acts  of  the  legislature  of  this  state  are 
payable  to  the  school  fund  of  any  city  of  the  first  class, 
which  may  become  a  metropolitan  city,  or  any  moneys 
which  are  required  to  be  set  apart  by  the  treasurer 
of  any  such  city  for  the  support  and  maintenance  of 
any  school  heretofore  organized  herein  under  any 
general  law,  shall  on  and  after  the  passage  of  this  act 
be  payable  to  the  treasurer  of  the  board  of  education, 
and  shall  be  used  only  for  the  purposes  specified  in 
this  act. 

Sec.  29.  [Elections.]  All  elections  provided  for 
in  this  act  shall  be  held  in  the  manner  following: 
( 1 )  The  president  of  the  board  shall  issue  his  proclam¬ 
ation  to  the  qualified  voters  of  the  school  district;  said 
proclamation  to  be  published  for  at  least  ten  (10) 
days  prior  to  the  election  in  at  least  one  (1)  daily  paper 
of  general  circulation  in  said  school  district,  setting 
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forth  the  time  when,  and  place  or  places  where  such 
election  will  be  held,  and  a  full  and  complete  state¬ 
ment  of  the  officers,  bond  proposition,  or  question  of 
expenditure  to  be  voted  on  at  said  election.  (2)  At 
the  last  regular  meeting  of  the  board  of  education, 
prior  to  the  election,  the  president  of  the  board,  with 
the  consent  of  the  board,  shall  appoint  three  (3)  judges 
and  two  (2)  clerks  of  election  for  each  election  district 
in  said  metropolitan  city,  who,  before  entering  upon 
their  duties  as  such  officers,  shall  take  the  usual  oath 
or  affirmation  of  office  before  some  person  authorized 
by  law  to  administer  oaths,  and  such  oath  or  affirma¬ 
tion  shall  be  filed  with  the  secretary  of  the  board. 
( 3 )  If  any  person  so  appointed  shall  not  attend  at 
the  time  and  place  of  holding  such  election,  or  shall 
fail  or  refuse  to  qualify  as  above  provided,  the  electors 
present  at  the  polls  at  the  hour  of  eight  (8)  o’clock 
a.  m.  on  the  day  of  the  election,  shall  choose  some  one 
to  fill  the  vacancy  and  the  person  thus  chosen  shall 
qualify  as  before  provided.  (4)  The  secretary  of 
the  board  shall  prepare  duplicate  poll  books  for  each 
election  district  in  the  metropolitan  city  comprised 
within  the  school  district,  and  on  the  morning  of  the 
election  shall  deliver  such  poll  books,  together  with  a 
ballot  box,  into  the  hands  of  some  one  of  the  judges 
or  clerks  of  election  in  the  several  election  districts. 
The  poll  books  shall  be  in  manner  and  form  as  follows: 
Poll  books  of  a  school  election  held  in  the . elec¬ 
tion  district  of  the . ward  in  the  city  of . 

. county,  Nebraska,  on  the . 

day  of . ,  189  .  .  .  . ,  at  which  time . and 

. and . were  judges,  and . and 

. were  clerks  of  said  election.  The  following 

named  persons  voting  thereat:  Each  clerk  shall  take 
one  of  the  poll  books  and  enter  therein  the  names  of 
the  persons  voting  and  the  order  in  which  they  voted. 
At  the  close  of  the  election  the  judges  shall  compare 
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the  lists,  and  if  found  correct  they  shall  certify  the 
same  to  be  a  true  list  of  the  persons  voting  at  said 
election.  At  all  elections  held  under  the  provisions 
of  this  act  the  registration  lists  of  the  last  city  election 
shall  be  used  without  revision,  unless  said  elections 
provided  for  in  this  act  shall  be  held  at  the  same  time 
and  place  as  a  city,  county,  or  state  election,  in  which 
case  the  registration  lists  of  the  city,  as  revised  by 
said  city,  county,  or  state  election,  shall  be  used. 
And  it  shall  be  and  is  hereby  made  the  duty  of  the 
city  clerk  of  the  metropolitan  city  comprised  within 
the  school  district  to  deliver  the  registration  lists  of 
the  city  for  each  election  district,  respectively,  into 
the  hands  of  some  one  of  the  judges  or  clerks  of  election 
in  said  election  district  before  eight  (8)  a.  m.  on  the 
day  of  said  election,  for  use  at  said  election,  said  deliv¬ 
ery  to  be  made  at  the  expense  of  the  school  district. 
(5)  Immediately  before  the  opening  of  the  polls  the 
judges  shall  open  the  ballot  box  at  the  place  of  holding 
the  election,  and  in  the  presence  of  the  electors,  and 
shall  see  that  no  ballots  are  contained  therein,  after 
which  the  box  shall  be  closed.  The  judges  shall  then 
declare  the  polls  open,  and  shall  proceed  to  take  the 
ballot  of  any  person  offering  to  vote,  and  if  such  per¬ 
son’s  name  is,  by  at  least  two  (2)  of  said  judges,  found 
upon  at  least  two  (2)  of  said  registers  as  a  qualified 
voter,  the  ballot  shall  be  put  into  the  ballot  box, 
without  the  name  or  the  names  thereon  being  inspected. 
The  ballot  box  shall  be  kept  locked  and  in  the  presence 
of  the  electors  until  the  close  of  the  polls.  No  more 
than  one  (1)  of  the  judges  shall  be  absent  at  the  same 
time  from  the  room  where  the  election  is  being  held, 
from  the  time  of  opening  the  polls  until  the  votes  shall 
have  been  counted  and  canvassed.  (6)  The  judges 
and  clerks  shall  commence  to  canvass  by  counting 
the  votes  polled,  and  if  the  number  cast  exceed  the 
number  of  persons  voting,  the  ballots  shall  be  replaced 
in  the  box,  and  after  being  mixed,  as  many  ballots 
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shall  be  drawn  out  and  rejected  as  there  shall  have 
been  cast  exceeding  the  number  of  names  on  the  poll 
books.  If  the  judges  find  two  or  more  ballots  rolled 
or  folded  together,  they  shall  reject  all  of  such  votes 
as  fraudulent,  and  if  a  ballot  contains  more  than  one  (1) 
name  for  any  one  office,  it  shall  be  deemed  fraudulent 
as  to  all  the  names  for  that  office,  but  no  further. 
(7)  The  clerks  shall  set  down  in  their  poll  books  the 
name  of  every  person  voted  for,  and  the  office  for 
which  such  person  received  votes,  every  bond  proposi¬ 
tion  and  every  question  of  expenditure  written  in  full, 
with  the  number  of  votes  received  for  such  persons 
and  the  number  of  votes  cast  for  and  against  said  bond 
proposition  or  question  of  expenditure,  such  number 
to  be  expressed  in  words  at  full  length,  and  the  judges 
and  clerks  shall  certify  to  the  correctness  of  the  same. 
(5)  The  judges  of  election  shall  then  select  some  one 
of  the  judges  or  clerks  as  messenger,  and  such  messenger 
shall  convey  the  registry  list,  poll-books  and  ballot 
box,  with  the  ballots  all  replaced  therein  to  the  office 
of  the  board  of  education,  within  twenty-four  (24) 
hours  after  the  closing  of  the  polls,  and  said  ballots 
shall  be  kept  in  said  office  and  subject  to  the  inspection 
of  any  electer  for  the  space  of  six  (6)  months.  (9)  The 
judges  of  election  shall  possess  full  power  and  aothority 
to  maintain  order  during  any  election,  and  during  the 
canvass  of  the  votes,  and  may  call  on  any  person 
present  to  assist  in  maintaining  order;  and  if  any 
person  shall  refuse  to  obey  the  reasonable  order  of 
the  judges,  or  shall  in  any  manner  interfere  with  the 
judges  or  clerks  of  election,  or  any  of  them  in  the  dis¬ 
charge  of  their  duties,  such  person  shall  be  arrested, 
and  on  conviction  thereof,  shall  be  fined  not  less  than 
one  ($1.00)  dollar,  nor  more  than  fifty  ($50.00)  dollars, 
and  in  addition  thereto,  may,  in  the  discretion  of  the 
court,  be  imprisoned  not  to  exceed  thirty  (30)  days 
for  every  such  offense.  (JO)  That  the  board  of  edu¬ 
cation  shall  hold  a  meeting  at  the  hour  of  8  p.  m.  of 
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the  Monday  succeeding  any  election  provided  for  in 
this  act,  at  which  time  the  secretary  of  the  board  in 
the  presence  of  the  board  and  two  disinterested 
electors  shall  open  the  election  returns  and  the  board 
shall  thereupon  canvass  the  same  and  declare  the 
result  of  the  election  as  shown  thereby,  and  the  secre¬ 
tary  of  the  board  shall  issue  certificates  of  election  to 
such  persons  as  may  be  declared  elected  members  of 
the  board  of  education.  (11)  Elections  provided 
for  by  this  act  other  than  elections  for  members  of 
the  board  of  education,  may  be  held  at  any  time  or 
place  in  such  metropolitan  city  decided  on  by  a  vote 
of  all  the  members  of  the  board.  Provided,  That  at 
all  elections  held  under  this  act  there  shall  be  one 
polling  place  in  each  election  district  of  the  city  com¬ 
prised  within  the  school  district.  (12)  At  elections 
for  members  of  the  board  of  education  women  may 
vote  after  taking  the  following  oath,  to  be  adminis¬ 
tered  by  one  of  the  judges  of  election:  “You  do  solemn¬ 
ly  swear  (or  affirm)  that  you  are  twenty-one  (21) 
years  of  age,  that  you  have  resided  in  this  school  dis¬ 
trict  for  forty  (40)  days  last  past;  that  you  own  real 
property  in  the  district  or  personal  property  that  was 
assessed  in  your  name  at  the  last  assessment,  or  have 
children  of  school  age  residing  in  the  district,  so  help 
you  God.”  (12)  Any  person  offering  to  vote  whose 
name  is  not  found  on  two  of  said  registers  shall  furnish 
to  the  said  judges  of  election  his  affidavit  subscribed 
and  sworn  to  before  the  secretary  of  the  board  of  edu¬ 
cation  or  before  the  city  clerk  or  some  person  desig¬ 
nated  therefor  by  the  mayor  of  any  city  comprised 
within  the  school  district,  giving  his  reason  for  not 
appearing  before  the  supervisors  of  registration  on 
any  day  of  registration  or  revision  of  registration  and 
shall  also  set  forth  in  said  affidavit  his  place  of  resi¬ 
dence,  and  the  facts  necessary  to  show  that  he  is  a 
qualified  voter  in  said  election  district,  and  shall  prove 
before  said  judges,  by  the  affidavit  on  oath  of  at  least 
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two  freeholders,  resident  of  said  election  district  in 
which  he  offers  his  vote  for  at  least  one  year  immediate¬ 
ly  preceding  said  election,  that  they  know  such  person 
to  be  an  inhabitant  and  qualified  voter  of  said  precinct, 
and  upon  filing  said  affidavit  with  said  judges,  and 
making  the  proof  herein  required,  such  person  shall 
be  entitled  to  vote.  Any  person  offering  to  vote  at 
any  election  herein  provided  for  may  be  challenged 
and  the  same  oaths  shall  be  put  as  are  provided  in 
the  general  election  law. 

Sec.  30.  [Acts  repealed.]  That  all  acts  and  parts 
of  acts  inconsistent  with  this  act  (including  an  act  of 
the  legislature  of  the  state  of  Nebraska  entitled,  “An 
act  relative  to  public  schools  in  metropolitan  cities,” 
approved  March  31,  1887,  and  all  acts  amendatory 
thereof)  be,  and  the  same  are  hereby  repealed. 


II. 

TEACHERS’  RETIREMENT  FUND  LAW. 

Section  1.  [Tcachgr^retirement  fund.]  In  every 
School  District  in  a  city  of  the  metropolitan  class  in 
the  State,  there  shall  be  created  a  Public  School 
teachers’  retirement  fund,  which  fund  when  created, 
and  the  management  and  disbursement  thereof,  shall 
be  under  the  control  of  the  Board  of  Education  of 
such  School  District.  Such  retirement  fund  shall  be 
created  and  maintained  in  the  following  manner: 
1st.  By  an  assessment  of  not  less  than  1%  nor  more 
than  1\%  of  every  installment  of  salary  paid  to  a 
teacher  regularly  employed  by  such  School  District. 
2nd.  By  the  setting  aside  from  the  general  fund  of 
such  School  District  of  an  amount  which  shall  be  not 
less  than  one  and  one-half  times  the  amount  of  such 
salary  assessments,  and  not  less  than  the  amount 
necessary  to  meet  the  payments  herein  provided  for. 
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3rd.  By  the  receipt  by  gift  or  otherwise  of  any  real, 
personal  or  mixed  property  or  any  interest  therein. 

Sec.  2.  fgund,  investment.]  Such  a  retirement 
fund  when  thus  created  and  maintained,  or  so  much 
thereof  as  shall  be  necessary,  shall  be  disbursed  in  the 
manner  hereinafter  set  forth.  And  any  surplus  of 
such  fund  not  needed  for  immediate  disbursement  may 
be  invested  by  the  Board  of  Education  of  such  School 
District;  (1)  In  bonds  of  the  city  constituting  such 
School  District;  (2)  In  bonds  of  the  County  wherein 
such  School  District  is  situated;  ( 3 )  In  bonds  of  the 
state  of  Nebraska;  (4)  In  bonds  of  the  United  States 
of  America. 

Sec.  3.  Serviced  Any  teacher  who  has 

been  credited  under  the  rules  and  regulations  of  such 
Board  of  Education  with  an  aggregate  of  thirty-five 
years  of  teaching  experience  may  be  retired  by  such 
Board  of  Education,  and  any  teacher  who  has  been  so 
credited  with  an  aggregate  of  forty  years  of  teaching 
experience  shall  be  retired,  for  no  other  cause  than 
length  of  service.  Any  teacher  so  retired  under  either 
of  the  foregoing  provisions  of  this  Section,  provided 
that  at  least  twenty  years  of  such  accredited  teaching 
experience  shall  have  been  in  the  Public  Schools  of 
such  School  District,  shall  be  entitled  to  receive  from 
such  retirement  fund,  so  Ipng  as  such  teacher  may 
live,  equal  monthly  payments  which  shall  aggregate 
$500.00  per  annum. 

Sec.  4.  [EUgibtes — Disability.]  Any  teacher  who 
has  been  credited  under  the  rules  and  regulations  of 
such  Board  of  Education  with  an  aggregate  of  twenty- 
five  or  more  years  of  teaching  experience,  may  be 
retired  by  such  Board  of  Education  on  account  of 
disability  or  incapacity,  physical  or  otherwise.  Any 
teacher  so  retired,  provided  that  at  least  twenty  years 
of  such  accredited  teaching  experience  shall  have 
been  in  the  Public  Schools  of  ruch  School  District, 
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shall  be  entitled  to  receive  from  such  retirement  fund, 
during  the  period  of  retirement,  monthly  installments, 
the  annual  aggregate  of  which  shall  be  such  percentage 
of  the  sum  of  $500.00  as  the  number  of  years  of  such 
accredited  teaching  experience  of  the  beneficiary,  shall 
bear  to  the  term  of  thirty-five  years.  Any  teacher  so 
retired  may,  at  the  discretion  of  the  Board  of  Educa¬ 
tion,  should  such  teacher’s  incapacity  or  disability 
be  removed,  be  reinstated  as  a  teacher,  and  any  right 
to  any  payments  from  this  fund  until  such  teacher 
again  be  retired,  shall  cease  with  such  reinstatement. 
And  shall  any  teacher  be  so  reinstated,  the  years  of 
such  retirement  shall  be  included  in  arriving  at  the 
term  of  service  when  such  teacher  may  again  be  retired, 
but  no  credit  for  such  years  of  retirement  shall  be 
given  in  arriving  at  the  amount  such  teacher  shall  be 
entitled  to  receive  from  the  retirement  fund. 

legatees,  creditors  or  assignees  shall  be  entitled  to  any 
moneys  from  the  fund  created  in  accordance  with  the 
provisions  of  this  act,  and  the  same  shall  be  exempt 
from  garnishment  or  execution. 

Sec.  6.  [Teacher.,  discharge.}  Nothing  in  this  act 
shall  be  construed  to  prevent  the  discharge  of  any 
teacher  at  any  time  in  the  discretion  of  the  Board  of 
Education  of  such  School  District.  Discharge  of 
any  teacher  for  cause  other  than  disability  or  incapacity, 
pyhsical  or  otherwise,  or  other  than  for  length  of  ser¬ 
vice,  shall  forfeit  any  right  of  such  teacher  to  benefit 
from  the  fund  created  in  accordance  with  the  provisions 
of  this  act. 

Sec.  7.  [Teaeher,  construed.]  In  construing  this 
act,  the  word  teacher  shall  include  all  members  of 
the  teaching  staff  employed  by  the  Board  of  Education 
of  such  School  District,  which  shall  include  supervisors 
and  assistants  to  the  superintendent  of  instruction, 
principals,  and  teachers. 
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Sec.  8.  {Eund*  care,  disbursement.]  It  is  bereby 
made  the  duty  of  the  treasurer  of  such  School  District 
to  keep  any  fund  arising  under  the  provisions  of  this 
act,  as  a  separate  fund,  and  to  disburse  the  same  in 
accordance  with  the  instructions  and  orders  of  the 
Board  of  Education  of  such  School  district. 

Sec.  9.  [Exemption  from  act;]  It  is  hereby  pro¬ 
vided  that  the  salary  of  any  teacher  regularly  em¬ 
ployed  by  such  School  District,  who,  at  the  time 
this  law  shall  take  effect,  shall  be  under  a  tenure  of 
permanent  employment  by  said  School  District,  may, 
if  approval  of  the  Board  of  Education  of  such  District 
is  had,  be  exempt  from  assessment  hereinbefore  pro¬ 
vided  for;  providing  such  teacher  shall  make  request 
in  writing  for  such  exemption,  and  file  the  same  with 
the  Board  of  Education  of  such  School  District  on  or 
before  the  first  day  of  August,  1909.  And  such  a 
request,  when  filed  and  approved  by  the  Board  of 
Education  of  such  School  District,  shall  constitute 
a  waiver  and  a  bar  to  the  receipt  of  any  benefits  from 
the  retirement  fund  herein  provided  for. 

Education  shall  have  power  to  adopt  rules  and  regu¬ 
lations  for  the  carrying  out  of  the  purpose  of  this  Act, 
not  in  conflict  heerwith. 


III. 

ANTI-FRATERNITY  LAW. 

Section  1.  [Secret  fraternities.]  It  shall  be  un¬ 
lawful  for  the  pupils  of  any  public  high  schools,  or 
other  elementary  schools  of  this  state,  to  participate 
in,  or  be  members  of  any  secret  fraternity  or  secret 
organization  whatsoever  that  is  in  any  degree  a  school 
organization. 
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Sec.  2.  [Expulsion  from  school.]  All  boards  of 
education  and  boards  of  trustees  of  High  school  dis¬ 
tricts  or  of  county  high  schools  are  hereby  authorized 
and  empowered  to  deny  to  any  student  regularly 
enrolled  in  such  high  school  or  elementary  school, 
who  shall  violate  Section  One  of  this  Act  any,  or  all 
of  the  privileges  of  such  high  *  ehool  or  elementary 
school,  or  to  expel  any  such  student  for  failure  or 
refusal  to  comply  with  this  act. 

Sec.  3.  [Rushing — Violation  of  act.]  It  is  hereby 
made  a  misdemeanor  for  any  person,  whether  a  pupil 
of  any  such  school  or  not,  to  be  upon  the  school  grounds, 
or  to  enter  any  school  building  for  the  purpose  of 
‘‘rushing”  or  soliciting,  while  there,  any  pupil  or 
pupils  of  such  schools  to  join  any  fraternity,  society, 
or  association  organized  outside  of  said  schools.  All 
county  courts  and  justice  courts  in  the  state  shall 
have  jurisdiction  of  all  offenses  committed  under  this 
section,  and  all  persons  found  guilty  of  such  offenses 
shall  be  fined  not  less  than  two  dollars  nor  more  than 
ten  dollars. 
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